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CYMCBKA MICBKA PAJIA
VIII CKJIMKAHH CECLI
PILLIEHHSI

i 202 poky Ned 06— MP I _ —
B Jiopsbue mad - 322326 coeps

[Ipo  Permamentr  ynpasninHa  «llentp
HaJaHHS  &JMIHICTPATUBHUX  TOCIYr Y
M. Cymu» CyMChKOT MiCbKOT paan»

3 wMertow npuBejeHHst Pernamenty ynpasninHs «LleHTp HaxaHHs
agMiHictpaTHBHEX Tocayr y M. Cymu» CyMcbKOT MiChKOT paau y BiANOBIAHICTh
70 BUMOI YMHHOTO 3aKOHOJIABCTBA, Y 3B’S3Ky 3 HaOpaHHSIM YMHHOCTI 3aKOHY
Vkpaian «IIpo aaMiHicTpaTHBHY TpoLeaypy», BIANOBIAHO A0 3aKoHy YKpalHH
«ITpo agminicTpaTuBHi nocayru», IToctanoBu Kabinety MinicTpiB Ykpainu Bia
1 cepnus 2013 poky Ne 588 «Ilpo zaTBepmikenHs [IpUMIpHOrO periameHTy
LIEHTPY HAJIaHHs aJAMIHICTPATMBHUX IOCIYI», Kepylouhchb cTarTelo 25 3akoHy
Vkpainu «ITpo miciieBe camoBpsiayBaHHs B Ykpaiti», Cymcbka micbKka paaa

BUPIHIHJIA:

1. 3atBepantu PernameHt ynpasiinas «lleHTp HagaHHs aaMiHICTPATUBHUX
nociayr y M. Cymu» CyMcbKOT MicbKOT paji y HOBIH pefakii (1o1a€eTbes).

2. BBaxkaTu TakuM, 110 BTPATHUIO YHMHHICTH pilieHHs CyMCbKOI MICbKOI paau
Bix 24 mucromaza 2021 poky Ne 2284-MP «Ilpo Pernament ynpasiinHs «LleHTp
HaJaHHA aaMiHicTpaTuBHUX mociyr y M. Cymu» CyMcbKOI MICBKOI paau».

3. JlaHe pitteHHs Ha0Kpa€e YHHHOCTI 3 JIHS OrO OMPUIIIOHEHHS.

4. Opranisallito BAKOHaHHS TaHOTO PilLeHHS NOKIacTH Ha ynpasiinHs «LleHTp
HagaHHsa aaMidictpatuBHUX nocayr y wmicti Cymu» Cymcebkoi Michkol paju, a
KOOpJMHALII0O Ha 3aCTYMHHKA MICbKOrO I'OJIOBH 3 MHUTaHb AiSNBHOCTI BUKOHABUMX
opratiB paau Pummy bukosy.

Cexkperap Cymcbkoi Michkel paan Aptem KOB3AP

/
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IHiLiaTOp pO3rAfLy NMUTAHHS ~/nenytar Cymcbkoi Micbkoi paan Aprem KOB3AP.

TTpoekT pileHHs MiAroToBjieHuit ynpapiinnam «LlenTp Haganna aamiHicTpaTHBHUX nocayr y micti Cymu»
CyMCbKOT MiCbKOT pajiu. /

Jonosinau — Anna CTPHIKOBA.




Honatok

no pimeHHss CyMcbkol MICbKOl panu
«IIpo PernamenT ynpaphiHHg «lleHTp
HalaHHS aOMIHICTPAaTHBHMX TOCIYT ¥y
M. Cymu» CyMcEKOl MiCBKOI pagu»

Bif 202 pokyNe  -MP

PETJIAMEHT
VYIIPABJIHHSA «XEHTP HAJAHHS AIMIHICTPATHBHHUX
MOCJYT Y M. CYMH» CYMCBKOI MICBKOI PAJTH

PO3/L1 1. 3ATAJIBHI ITOJIOKEHH A

1.1. Lle#t PermaMeHT BH3HAuaE TOPALOK opranizauil poGoTH ynpaBliHHA
«lleHTp HajaHHA aaMiHicTpaTHBHUX nocayr y M. Cymu» Cymcbkol Micekoi panu
(mani — Uentp), Horo TepHTOPIiaBHMX [APO3ALNIB, BignateHHK (y TOMY HHCHI
HepecyBHUX) pobOYHX MicUb aAMIHICTpaToOpiB, MOPSAOK i aAMiHICTpaTOpIB
[HenTtpy Ta iX B3aeMopil i3 cyD’eKTaMM HaN2HHA aAMIHICTPATHBHUX MOCIYT.

1.2. YV usomy PernaMeHTi TepMiHH BXXHBAIOTHCS Y 3HAUEHHI, HABECHOMY B
3axoni Ykpainu «lIpo agMinicTpaTHBHI oCIyrum.

1.3. Hapaaus anMiHicTpaTuBHHX mocayr y [leHTpl 3xilicHroeThes 3
JOTPUMaHHAM TAKMX NPHHLIHITB:

1) BepxOBeHCTBa NpaBa, y TOMY YHCJA 3aKOHHOCTI Ta HOPHIAMYHOL
BH3HAYCHOCT,

2) ¢cTablJIbHOCTI;

3) pIBHOCTI Nepe]l 3aKOHOM;

4) BIAKPHUTOCTI T TPO30POCTI;

5} oepPaTUBHOCTI Ta CBOEYACHOCTI,

6) nocrymHOCTI iHGopManii mpo HaaaHHS aAMIHICTPATHBHUX MOCJIYT;

7) 3aXHILEHOCTI NepCOHAIBHUX JaHUX;

8) pauioHanapHO! MiHIMI3aUll KINBLKOCTI JOKYMEHTIB Ta MPOLEAYPHUX Ail,
110 BUMAraloThCs NI OTPUMAHHA aAMIHICTPATHBHUX I1OCIYT;

9) HeyTIepeIKeHOCT Ta CIIPaBeINIMBOCTI;

10) mocTynHoCTI Ta 3pyyuHOCTI NS ¢y0’€KTIB 3BEPHEHB;

11) 06rpyHTOBAHOCTI;

12) 6e3¢TOpOHHOCT] {HeYTICPeIIKCHOCTI ) a/IMIHICTPATHBHOIO Oprany,;

13) noGpocoricHOCTI i pO3CYANHBOCTI;

14) nponoputiinocTi;

15) cBOEYACHOCTI 1 pO3YMHOTO CTPOKY;

16) edeKTHBHOCTI,

17) npe3syMiii npaBoMipHOCTI Aiff Ta BUMOT 0co0H;

18) odimtifiHocTi;

19) rapanrysBanni npasa oco0M Ha Yy4YacTk B AXMIHICTPATUBHOMY
IPOBaIKEHHI;

20) rapanTyBaHHi eeKTHBHHUX 3ac0O0IB IPAaBOBOTO 3aXHCTY.

1.4, LlenTtp y cBoiif miANBHOCTI KepyeThbes KOHCTUTYILIEIO Ta 3aKOHAMH
Vkpainu, aktaMi [Ipesunentra Ykpainu 1 KabGinery MiHicTpis YkpaiHu, aKkTamu
LUEHTPaNbHUX Ta MiCLIEBUX OpPraHiB BHKOHABYOI BNAJM, OPraHiB MiCLIEBOTO



~,
: 30%
camoBpsiIyBanns, TlonoxenssM npo Lientp, CraHaapTOM sIKOCTI 08CIyroBybBatH

cy0’ekTiB  3BCPHEHHA, Pernamentom lUenrtpy, [lopankoM mpo Hagahh:d
aIMiHICTPAaTHBHUX NOCIYr Ha [1€PECYBHOMY pobouomy micui Ta Ilopaakom
opraHizalii HaJaHHA AAMIHICTPATHBHHX MOCIYT BETEpaHaM BiliHM Ta wieHam Ix
CiMeH.

1.5. JotpuManHs BuMOr Permamenty Llentpy € 0DOB’S3KOBAM [0
BUKOHAHHA yCiMa MpalisHUKamu LIeHTpy, npariBHAKaMU BHKOHaBYUX opraHis
CymcbKol Micekol pajad, MpeacTaBHUKaMH MicLeBHX/periOHalIBHUX J03BLIBHHX
oprasis, OpTaHiB BUKOHABYO! BNAAM, TPOMAJICBKHX oprasizauiif, ski 3A1CHIOIOThH
nipuiiom y LleHTpi.

PO3ALJI 2. BHMOTH A0 ITPUMILIEHHSA, B SIKOMY POBMIIIYETHCH
HEHTP

2.1. LleHTp pO3MIILIOETHCA B UEHTPATIbHIH JaCTHHI MicTa.

Ha Bxoni 10 MIpuMILIEHHsS PO3MILTYEThCS indopMaliiliHa BHBiCKa 3
naiiMenyBanHsM LIeHTpy Ta rpadikom Horo poOOTH.

[padix poboru LieHTpy: MOHEAINOK g00_1715 gisTopok 8%-20%, cepena
801715 yersep 8%-20%, r’aranus 8%-16%, cyGota 8%-14% (Ges nepepsu Ha
o01x). o

I'padik poGOTH TEPHTOPIANBHIX MiIpo3ainis, BiANAIEHAX MICLb MK
pobory aaminicTparopis Lextpy (B pasi X yTBOPEHH:A) 3aTBEPAXKYETHCA OPraHoOM,
o yreopus llenTp, 3 YypaxyBaHHAM BUMOT 3akouy Yxpainu «lIpo
AnMIHICTPATHBHI IOCIYTH» Ta IOTPeD rpoMaH.

[Tepen Bxomom j0 TpumimeHHs LleHTpY po3MilleHi TaKTHABHI Ta
KOHTPAcTHi MO3HAYKH] JI5 0Ci6 3 IHBANIIHICTIO 3 IOPYIEHHAMH 30DY.

Bxin no LieHTpy OGAMITOBAHHI TAHAYCOM Ta MOPY4HAMH 3 00ox GOKIB
s ocib 3 iHBaMIMHICTIO Ta IHINAX MajOMOOIILHWX TPYN HACENCHHS, a TaKOK
MiCHAMH Ui THMYAcOBOIO POIMILLIEHHS TUTAUNX KOMACOK.

Y npumintenni LleHtpy ofnamrosaHa caHiTapHa KIMHATa 3 ypaxyBaHHIM
notpeG oci6 3 iHBamiAHICTIO, 30KpeMa THX, WO TNEPECYBAOTLCH HA Kpicnax
KONICHKX, Ta IHUIKX MaJIOMOOILHUX IPYTT HACEICHHSL

Ha npusierni#t no LlenTtpy Teputopii obnamToBani Miclis 1ns Ge30INaTHOT
CTOSIHKH aBTOMOOIIEHOTO TpaHCIOPTYy ¢yO’€KTiB 3BepHEHHSA, 30KpeMa BLATIOBI THO
[O3HAYeHi MicLst NS ABTOTPAHCTIOPTHUX 3acoGiB, AKMMH KepyloTh (B SIKUX
MepeBO3sThCA) 0coBY 3 IHBANIIHICTIO, ¥ KiNBKOCTi, BU3HAYEHIH 3aKOHOM Y Kpaltu
«lTpo ocHOBU coUianbHOT 3aXULIEHOCTI 0Ci0 3 inBanmigHicTio B YKpaiHi». Byiismi,
NpUMilieHHs Ta cToaHKd LIeRTpy obJiamToBani 3 ypaxyBaHusM Totpeb ocib 3
{HBAMIAHICTIO TA THIIMX MAanOMOOUIBHHMX YTl HACENCHHA 3TIAHO 3 BUMOraMu
BiAMOBIAHUX Iep:KaBHHEX OyIiBETbHUX HOPM, cTaniaptis i npasui. Ha mpunernnx
ByJMIAX po3MimeHi iHbopManifini TabmMuKH, Ha AKUX 333HAYACTRCA Micle
postaurysanHs [lentpy.

| 2.2. Tlpumintenns LIeHTPY MOTINAETHCS Ha BIIKPUTY Ta 3aKpUTY HaCTHHA.

Y  migkpuTiii YacTHHI  3AIHCHIOETBCS npuiioM, KOHCY/BTYBAHHS,
iHpopMyBaHHs Ta OOCIYTOBYBAHHSA cy6’ekTiB 3BepHEHHs mpauisHuKami LleHTpy.
Cy06’eKTH 3BEPHCHHS MalOTh BesnepelKoHuE JOCTYI 10 Takol 9acTHHH LICHTPY.

BigkpuTa yacTHHA BKIIIOYAE!

- CEeKTOp IpHHOMY;



- cexTop iH(GOPMYBaHHS,

- CEKTOp OYIKyBaHHH,

- CexTop o0CIyroByBaHHS.

BiaxpidTa 4acTHHA PO3MILIYETECS Ha ePIIOMY TTOBEpCi OyaiBm.

3akpuTa YacTHHA NPH3HAYEHA BHKIKOYHO AJ1A ONpPAlOBAHHA JOKYMEHTIB,
IOIUTH, HAJAHHSA KOHCY/JBTallifl Ta 3IiACHEHHS MONepelHBOro 3anucy cy0’€KTIB
3BepHeHHs Ha npuioM [0 amMinicTpatopis LleHTpy 32 NOIOMOroto 3aco0iB
TenexoMyHixaiii {TenetoHy, eNeKTPOHHOI HOLITY, iHMx 3acobis 3B’S3Ky), a
TaxKoxK 36eperKeHHs TOKYMEHTIB, CIIPaB, XKYPHAaJlIB obaiKy/peecTpalil (po3MilleHHs
apXiBy).

" Bxin 10 3axpurol yactunu LleHTpy cy6’eKTam 3BepHEHHS 3a00pOHACTLCH,

2.3. CekTop mpHitoMy o0NaLITOBAHWH IPH BXOM 10 NPUMILIEHHS [lentpy.
Y HBEOMY 3/iHCHIOETECS 3arajibHe 1H(GOPMYBAHHS Ta KOHCYJIBTYBaHHA cy® eKTIB
3BepHeHHs 3 utaHb poboTy LlenTpy.

2.4. Cextop iH(QOpMyBaHHS OONAIITOBAHMHM 3 METOH0 O3HAMOMIICHHS
cy6’€KTiB 3BepHEHHs 3 TMOPSJIKOM Ta YMOBaMHM HAa/aHHSA aAMIHICTPATHBHUX
TOCIIYT.

YV cexropi indopMysanis posmiltyiotecs iHQopmauifHl TepMiHamK B
3PYYHOMY I MEPerIAmy MiCili, IO MICTATH aKTyaibHy, BUICPIIHY indopmallio,
HeOOXifIHy /s OJAep)KaHHs aAMIHICTPaTHBHUX TOC/YT, a TaKOX inbopmatio
LIOZ0 MOMITMBOCTEH OTPUMAHHS TIOCTYT OH-TalfH B €IEKTPOHHOMY BHIIALI,
ingopMariiro 1010 3AIACHEHHS KOHCYIBTYBaHHA nignpuemuis (“His. Biznec”) (y
pasi npoBeeHHs TAKOrO KOHCYJILTYBAHHA B MpUMINEHHAX LEHTPY), iHdopmalito
momo * 3uificHeHHs TpHifoMy cy0’€KTiB 3BepHEHHS 3 HaJaHHA Oe3omnaTHOL
npaBoBOi AOMOMOTH (y pa3i NpPOBEAEHHA TAkoro NPHHOMY B TIPHMILLEHHAX
LlerTpy), a Takox iHGOpMAaLilO ILOMO €1EeKTPOHHOTO ypANyBAaHHS Ta eJIEKTPOHHOI
JEMOKpATii, PO3BATKY UMGPOBHX HABMYOK Ta UW(POBHX IpPaB TPOMAMSH,
HuGpoBUX IHHOBALIIH Ta TEXHOOMH.

Cexktop  iHQOpMyBaHHA  oOnalITOBaHWH  CTOTaMM, CTUIBLISIMH,
KOMITFOTEPHOIO TEXHIKOI 3 BUTBHHM JOCTYNoM 1o IHTepHeTy Ta 3a0e31eqeHU A
KaHLeNIpChKUMH TOBapaMy IS 3alOBHEHHS Cy0’€KTaMH 3BCPHEHHA HeoOX1IHHX
JOKYMEHTIB.

Ilsis BUCTIOBNEHHS Cy0 €KTaM¥t 3BepHEHb 3ayBaKeHs 1 MPOMO3KILIK 1010
qKOCTi HAajaHHS agMiHICTPATHBHMX MOCTYT MPUMILIEHHA, ¢ PO3MILLEHI CEKTOP
inbopmysanns LleHTpy, TepuTopianshui nigpo3ain Llentpy, Bijtanete (y toMmy
yucsii nepecyBHe) poGoue Miclle aaMiHICTpaTopa, 00IaLITOBYIOTECS BIJAMOBIAHHMU
3aco6aMHi (30KpeMa CKPHHBKOIO) Ta/abo B HUX PO3MIIIYETECH B JOCTYNHOMY Miclil
KHHTa BIATYKIB | MPOMO3MILIH.

‘JInsg BCTAHOBIEHHS 3BOPOTHOTO 3B'A3Ky i3 Cy0’eKkramMK 3BEpHEHD B
eNeKTPOHHIM GopMi y 3a3Ha4eHOMY TPUMIlIEHH] POIMIIILYETECS ingopMalig, Mo
MiCTMTH TimeprexcToBi nocwiaauds Tta QR-xomd Ha  (OPMU-OMHTYBAIBHAKH
(ankeTw) s oUliHIOBaHHs CYO'€KTaMH  3BEPHEHHS AKOCTI  HafaHUX iM
a/MIHICTPATHBHEUX [TOCIYT, B TOMY HMC/I Ha KOMI'HOTePHIH TeXHili, y TepMiHalax,
iBmMx TexHigHux 3acofax, a TaKo Ha BIAMOBiNHHX BeG-caiitax. 3asHauena
indopmarisi pO3MILIyEThCH OKPEMO B CeKTOpax MpHHOMY, 1H{HOpMYBaHH4A,
04iKyBaHHS Ta 00CIyrOBYBaHHSL.

Y  npuMimennsx Llenrtpy, Horo TepuTopialdbHHX nigpo3uinis, y
npuMillleHHAX, Ae po3mimieHi Bigmaneni poGodi Micud a7MiHICTpaTOpiB, T4 HA



MepecyBHHX BiffaneHuX poOOYMX MicHAX aAMiHICTPATOpiB CTBOPEHi YMOB @
omaTh Cy6’eKTaMM 3BEpHEHb aiMiHicTpaTMBHOro 300py (30KpeMa, PO3MILICHI
GaHKOMATH, TUIaTixHi Tepminanu (y Tomy umecni POS-repminanm, nporpamuo-
TexHiuHI KOMIIEKCH caM0o00CIy rOBY BAHHA).

2.5. CekTop ouiKyBaHHsS pPO3MIILYETECA B NPOCTOPOMY HPHMMIUICHH] Ta
067alITOBAHME B JMOCTATHIH KIABKOCTI CTUIBLAMH, KpICHamuW, CTONaMH A
ohopMIIEHHS TOKYMEHTIB TOLLO.

Cexrop ouikyBaHHs 00a/lHaHU} ABTOMATH30RAHOIO CHCTEMOIO KepYBaHHS
4eprolo Ta, y pasi notpebu, oGMafHyeThCS CHCTEMOKO 3BYKOBOTO iHQOPMYBaHHS
ocif NOXUIIOro BiKy Ta ocif 3 IHBaNiAHICTIO 3 TIOPYIIEHHAMH 30DY.

2.6. CexTop OOCNyroBYBaHHsS YTBOPEHWIl 32 NPHHIMMOM BiAKPHTOCTI
posMimenns pobounx Micub. KoxHe poGoue Micue Jns mpuiomy cyb ekris
3BepHeHHS Mae iHdopmaliiidy TabauuKy i3 3a3HaueHHAM HOMEpa TAKOTrO Micud,
Npi3BUIIE, iMeHi, [To GaThKOBI Ta Nocaju aaminictparopa LIeHTpy.

2.7. Tlnoma cexTopis odixyBauns Ta oOciayroByBaHHa B LleHtpi, #oro
TepUTOpiaibHKUX MiApo3Ainax Ta BilmaneHux pofouux MiclsaX aaMiHiCTpaTopie (y
pasi X CTBOpeHHs) HOCTATHS Ans 3abe3rnevyeHHA 3PYYHHX Ta KOMPOPTHUX yMOB
A7s IpHEoMY cyG eKTiB 3RepHeHRHs i poboTtu anminicTpaTtopis LlenTpy.

2.8. ludopmaniiiui TepMiHalIR MicTSTh iHpOpMAaLito, 30KpeMd, TIPo:

1) HaliMeHyBaHHH IleHTpy, floro MiCLIe3HAXO0JKEHHS Ta
MiCIIe3HAXODKCHHA WOro TepUTOPIANEHWX TMiAPO31iNiB, BiANANEHUX pobOoYMX
Micups afMiHicTpaTopiB (B pa3si iX yTBOpeHH:), HOMEPH TenedoHIB A1a AOBIAOK,
(axcy, aapecy BeOcalTy, eeKTPOHHO! MOIITH,

2) rpadik poboru Llentpy, HOro TepuTOpiaTbHUX MiAPO3AiTiB, BlANATEHRX
(y TOMy yHCHTi mepecyBHHX) POOOHHUX MiCLb agMiHicTpaTopiB (B pasl X YTBOpPEHH)
(mpuiioMHi [HI Ta TOAWHH, BUXijHI JHI), AKHH 3aTBEp/OKCHHH OpraHoM, LIO
yreopus L{eATp, 3 ypaxyBaHHsM NoTped cy0’exTiB 3BEpHEHHs Ta BIAMOBIAHO 10
BUMOT 3akoHy YKkpaiHu «[Ipo agMiHICTPaTHBHI MOCTYTHY,

3) nepenik aAMiHICTPaTHBHMX IIOCIYT, AKi HaZalOThCs 4epe3 LleHTp, Horo
TepUTOpiaNbHi THAPO3AITH, BiAdaNcHi (y TOMY HHCHI TNepecysHi) poGodi mictid
amMinicTpatopiB (B pasi 1X yTBOpeHHs), Ta BinoBiaHi indopmaniiini KapTku
AMIHICTPATHBHUX TIOCIIYT;

4) cTpOKY HaJaHHA afMIHICTPaTHBHUX I1OCTYT;

5) 6naHKu 3248 TA iHIIMX JOKYMEHTIB, HEOOXIAHMX [UIs 3BEPHEHHS 3a
OTPUMAHHAM aAMIHICTPATHBHUX TIOCHYT, 8 TAKOX 3PAa3KH 1X 3aIIOBHEHHS;

6) NIAaTiKHI PeKBI3UTH [UI OILIATH [ATHUX AJMIHICTPATUBHUX NOCHYT;

7) nepenik CymyTHIX MOCIYT, SKi Ha1aloThes B IpUMilleHHI LieHTpy;

8) mpisBMIIE, iM’A, TI0 GaTbKOBI KepiBHMKA LIEHTPY, KOHTAKTHI TenedoHu,
azpecy elNeKTPOHHOI MOIITH,

9) rpadix npuiioMmy cyG'exTiB 3BepHeHHS MOCaNOBUMH OcOoDaMM OpraHy,
o yTeopuB LlenTp (v pasi mpoBenerns Takoro IPUHOMY B NPHMIILEHHAX LlenTpy,
HOro TCPUTOPIANBHUX MiApO3/iNiB, Y NPHUMILICHHAX, A€ PO3MilleBi BiAAANCHI
pofoui Micis aaMiHICTpaTopIB);

10) kopucTyBaHHA iHGOPMALIHHAMEA TePMiHATaMH;

11) KopucTyBaHHS aBTOMATH30BAHOIO CHCTEMOIO KEPYBaHHA UYEProlo;

12) monoxeHHd 11po LleHTp;

13) Pernament Llentpy;



" 14) Topssaok mpo HaiaHHS amMiHICTPATHBHMX IIOCIYT Ha nepecya@
poBouomy Micli MoOinpHOTO anMimicrparopa L[HAIT i3 3acTocyBaHHAM
Crerianiz0BaHOr0aARTOMATH30BAHOTO KoMITIeKey «MoObiTeHMI KeHey,

15) INopsnok opradizauii HafaHHA AJAMiHICTPATHBHUX TOCHYT BeTepaHaM
BIMiHM Ta ulIeHaM IX ciMeit;

16) CtaHaapT sikocTi 06cTyroByBaHHs CyOeKTIB 3BEPHEHHS,

17) rpadik HagaHHd KOHCYNbTauiff, mnpuiioMy cy0’€xTiB 3BEpHEHb
cyG’extamu, ski 3abe3nedyioTh KOHCYJIBTYBAHHS Ta NPUHOM y NpUMILLEHHSX
Llentpy;

18) indopManio MO0 MOXIMBOCTEH OTPUMAHHA TOCIYT OH-TahH B
€JIEKTPOHHOMY BHUIIISLL;

19) indopMauio 1100 €IEKTPOHHOTO YPAJYBaHHSN Ta eNeKTPOHHOI
NEMOKpAaTii, PpO3BHUTKY LM(MPOBHX HABHHOK Ta NUQPOBUX MpaB TpPOMaAfH,
K pOBHX IHHOBALI Ta TEXHOJIOTIH.

2.9, Tlepernix agMiHICTPAaTHBHUX MOCTYT, AKI Hagal0Thes dYepes Llentp, iHoro
TepUTOpianbHi IApo3Ainy, Biggaleni (y ToMy 4Mcni nepecyBHi) poGoul Micus
aAMiHicTpaTopie (B pasi X YTRBOPEHHsS), pO3MIILYETLCS Y MAOCTYIHOMY Ta
3pyqHOMYy Ul cyG’eKTIB 3BepHeHHA Micli, y TOMY HMCIi Ha iHhopMauiiHOMY
TepMmiHami. AJIMIHICTPaTHBHI TNOCJTYFH B TIEPENiKYy TPYIYIOThCS 33 MOJSTIO
KUTTEBUX CHTyaulii c¢yG’exTis 3BepHeHHs Ta/abo cdepaMH NPaBOBIAHOCHH
(3aKoHO1aBCTBA), Ta/abo cy0’eKxTaMN HalaHHA aAMiHICTPATHBHUX TIOCIYT.

[Mepenix aaMiHiCTPATUBHUX IOCNYT, AKi HAJAAlOTHCS Yepe3 TEPHTOPIANbHI
migposginu  Llentpy, Biamaneni (y Tomy wumcai mnepecyBHi) poGoui Micus
aaMinicTpaTopis (y pa3i 1x YTBOpEeHHS), 3aTBEP/DKYEThCA OPraHOM, L0 YTBOPHB
LlenTp, 3 ypaXyBaHHAM NOTPeO CyO’ €KTIB 3BEPHEHHS.

2.10. Bnasky 3a4B, HeoOXiAHI ANA 3aMOBIEHHS a/IMIHICTPATHBHUX [OCIYT,
pOSMINIyIOTBCS Yy cekTopi iHQOPMYBaHHS Ha CTEHIAx-HaKOIWdyBadax abo
cTenaxax i3 BiMBHHM JOCTYIIOM N0 HHUX Cy0'€KTiB 3BEpHEHHA Ta Ha BeOCAHTI
Lentpy.

2.11. Ocobam 3 IHBaNiAHICTH TA IHIKM MaJIOMODUTBHEM IpynaM
HaceleHHs 3abe3rnedyeTnea BUIBHUE mocTyn no indopmarii, 3a3Ha4€HOT B LLOMY
po3adini, musxoM posMmimeHHs OykiIeTiB, iHpoOpMallifiHMX JHCTIB Ha CTCHAAX,
iHIIWX HeoOXiHHX MaTepianis, HaapykoBaHux wwpHproM bpaiing. Y pasi
MOJTABOCT] Ha iHQOPMALIAHAX TepMiHanax po3MILIyeThCs ronocosa iHhopmais
Ta Bimeoindopmanis, a Takox 3IACHIOETbCA iH(pOPMyYBaHHA B IHIIMHK CrI0Ci0, sKHM
€ 3pydHHM JUisl OCi0 3 iHBaTiAHICTIO, 30KpeMa 0cCib 3 MOpYUIeHHIMH CIyXy, 30Dy,
Ta HMHAX MaJTOMOOUIEHMX TPYIT HACEJIEHHS.

Iins  3abesMedcHHA HAJAHHsS aIMIHICTPaTUBHHX mOCHyr cy6’ekram
3BepHEHHS, fKi € [IYXUMH, HIMAME a80 TITyXOHIMHMH, 10 poGoTH lleHTpy Moxe
3aIIy4aTHCSA TepeKiafad XKecTOBOI MOBH.

2,12, Ha ocHOBI y3rolKeHHMX pillleHs 13 CYG'€KTaMH HAAaHHS
aAMiHicTpaTUBHHX nociyr y poGoti Llentpy OepyTb y4acTk TIpeICTaBHUKM
cyG’eKTIB HAJAHHA aMMiHICTPATHBHUX [OCIYr IS HaJaHHA KOHCYJbTaUifl Ta
TIOCJTYT.

V pasi HagaHHs aAMIHICTPATHBHUMX MOCHYT uepes LIeHTp xorcynbTauii 3
NWTaHb HAJAHHA TaKHX OOCHYT TPOBOASTHCH (y TOMY HMC/ NPENCTaBHHUKAMH
cy6’exTiB HamaHHs aIMIHICTPAaTMBHMX rOCTyT) BHKmouno y Llentpi, ioro
TepyuTOpiaNBHUX MiAPO3aiNax, Ha BiUTaneRuX poGOUNX MiCLIX aAMiHICTPaTOpIB,



PO3 AL 3. IHO®OPMAIIIMHA TA TEXHOJOTTYHA KAPTKH
AJIMIHICTPATUBHHUX NNOCJIVT

3.1. KepiBauk Llentpy MOXe  BHOCHUTH cy0’e€KTOBI  HajaHHA
AIMIHICTPATHBHO! MOCTYTH IMPOTO3MLUIL 10A0 HeoBXiqHOCTI BHECSHHS 3MiH 110
3aTBEpUKEHNK 1HQOPMALIMHIX Ta TEXHONOrIYHUX KapTOK aAMIHICTPAaTHBHUX
mocnyr (y ToMy 4YMCTi AN JOKYMEHTIB JIO3BINLHOTO XapakTepy y cohepi
TOCIOAAPCHKOT TiANBHOCTI).

3.2. YV pasi BHeceHHs 3MiH 1O 3aKOHOZABCTBA INONO HAJaHHs
anMinpicTpaTMBHOI MOCHYTH CyO’€KT 11 HaJl@HHA CBOEWACHO iHpopmye npo e
CyMchKy MichKy pamy Ta kepiBuuka LleHTpy, rorye IPOTIO3ULIT 111010 BHECCHHS
3MiH 10 iH{OpMaIIiHEX Ta/a00 TEXHONOTYHUX KapTOK 3TIIHO i3 3aKOHO/IaBCTBOM.

PO3ALI 4. POBOTA IH®OPMAIIHHOT O MIAPO3AINY HEHTPY

4.1. Jns HalasHa gormoMorn cy6’ekTam 3BEPHEHHS Y KOPHUCTYBaHHI
inopMaliitHuMM TepMiHaZaMH Ta ABTOMATH30BAHOK CHCTEMOIO KEDYBAHHI
Yeprow, KOHCYNBTYBaHHS i3 3aralbHUX INHTaHb opratizauii podotu lleHTpy Ta
nopsaKy mpuiiomy cy6’exris 3BepuenHs y Llentpi yTBOpeHO indopmali fHuN
i ApO31iJ1.

Ingopmaniiinuil nigposzain LleHTpy Takox:

1) indbopMye 3a YCHHM KJIOMOTAHHSAM CcyO’eKTa 3BepHEHHA PO
HAJIEXHICTh MTOPYIIEHOTO HHM MUTaHHA 10 xoMmrereHuii LienTpy;

2)  KOHCYAbTYe CYG'€KTiB 3BEpHEHHS INOAO TOPAAKY BHECCHHA IIATH
(amMinicrpatiBHoro 300py) 3a HajaHHA IUIATHHX aAMIHICTPAaTUBHUX IIOCIYT,
Hajae iHQOPMALi PO IUIATiKHI PEKBISUTH IS CILIATH afMIHICTPATHBHOTO
300py;

3)  wHamae iHuy iHQopManilo Ta ROMOMOTY, W10 HeoOXimHi cy0’exTam
3BepHeHHs 10 Mpuiiomy X agMiHicTpaTopoM,

42. Cymcpka MICBKA paja CTBOPIOC Ta 3abesnmeuye podory BebCalTy
Ilentpy, Jie po3milryeThes iHQOpMaLlisl, 3a3HaYeHa B nyHKTi 2.8, po3ainy 2 neoro
PerjiaMeHTy, a Takox BIZOMOCTI TMpo MicUe pO3TalllyBaHH: LenTpy, npo
HAaHOMMKYI  3YNMHKH TPOMANCHKOTO TPAHCIOPTY, MIM'I3HI  UIAXH, Micts
NapKYBAHHS, NOCTYITHICTE HEHTPY st 0ci0 3 {HBAJIIAHICTIO 3 TTOPYILIEHHIMH 30PY,
CIlyXy, OIIOPHO-PYXOBOTO amapary, iHlla KOpHUCHA AN cyG’€KTiB 3BEPHEHH:
iHbopMatlis.

4.3. Cy6’extaM 3BEepHEHHH, #AKI 3BEpHYIMCH O Lentpy (iforo
TepUTOpiaTBFHNX MiAPO3ALIB, 10 aIMiHiCTpaTOpIiB, 10 MPaLOTh HA BIAKANEHUX
(y ToMy dHCH TIepecyBHHX) pOOOUHX MicIEX, 3 BHKOPHCTAHHSM 3aco0iB
TeneKoMyHikaiiiHoro 3B’s3ky (TenedoHny, eJCKTPOHHOI IIOLITH, THIIUX 3aco0iB
3p’s3Ky), 3alesrncueHa MOXIIMBICTE OTPHMAHHS indopmamii npo HalaHHA
aMIHICTPaTHBHUX MOCIYT Y CIOCi6, WO aHAOr YHUH criocofy 3BepHEHH:A, abo B
inumit BUGpanuii cy6’€KToM 3BepHeHHA crociG.

PO3ALI 5. KEPYBAHHSI UEPTO10 B HEHTPI
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5 1.3 MeToo 3a6e3TedeHHs 3pYIHOCTI Ta ONePaTHBHOCTI 0BCIYTOBYBa
cy6’exrip 3BepHeHHs y Llentpi (fioro TepUTOpIaBEHMX TiAPO3/iNax, BiananeHnx (y
TOMy 4HCI [ePecyBHHX) PoGOIHX MicIax agMiHicTpaTopis (B pasi ix yTBOpEHHS)
BKMBAIOTHCS 3aXOMIH IS 3aI06IraHHs yTBOPEHH!O Yepr, a y pasi il yTBOpeHHs —
IJ1S KepyBaHHA 4eproko.

5.2. Cy6’eKT 3BepHEHHS I [pUHOMY agMinictpatopom Lentpy
PEECTPYETRCA 3a [ONOMOTOIO TepMIHANa ABTOMATH30BAHOT CHCTEMH KepyBaHHA
yeprow, OTPUMYE BiNOBIAHWH HOMEP ¥ gep3i Ta odikye Ha TpUHOM.
ABTOMAZTH3OBAHA  CHCTEMA  KepYBaHHs  deprooo  Moxe  riepenbavari
nepcoHihiKoBaHy peecTpalio Cybd’exTa 3BEPHEHHS (i3 3a3HA4YeHHAM HOTO
npi3ByINa Ta IMEHI).

5.3. Y Lleutpi, ioro TepHTOpIaIbHUX mipo3ainax, Ha BiJaaneHux (Y ToMy
yucni mepecyBHMX) POOOUMX MICIUIX aAMiHiCTpaTOpiB, MOXKe 3JIHCHIOBATHCA
monepesHiii 3ammMe CyG’€KTIB 3BEPHEHHS Ha npuiioM OO aaMiHicTparopa Ha
BU3HAaueHy JaTy Ta dac. IlonepeiHid 3aluc MOXe 3N HCHIOBATACA 1UJITXOM
ocobucToro 3BepHeHHs g0 Llewtpy, Horo TepUTOpIiaibHIX  TiAPO3ALNIIB,
anMinicrpatopie LleaTpy, 110 DNpauolTe Ha pimnanennx (y TOMY 4HCHI
nepecysHHX) pobOdUX MICLAX, 3 BUKOPHCTAHHAM Tene(oOHHOro 3B’S3Ky Ta/abo
eNeKTPOHHOI peecTpanii Ha Bebeaiti LenTpy (cTopiHky Ha BeOcailTi oprasy, wo
yrBopus LlenTp) 4u 3a monomoroio Hauionanssol BeO-TnaTHOpMU  LIEHTPIB
HaZaHHA  ajAMiHicTpaTMBHUX nocmyr. [ipuiioMm cy®’eKTiB  3BepHEHHs, fKi
3apeccTpyBalKcs LIMAXOM TONEPeHBOro 3amuey, 3AHCHIOETRCA Y BH3HAUEH]
kepiBHMKOM LleHTpy roAAHHH.

5.4, llenTp Moxe B3MOIHCHIOBATH KepyBaHHs 4Meprowo B jHwui  crocio,
rapaHTyOYH JOTPUMAHHA HPHHIHAITY piBHOCTI cy0 €KTiB 3BCPHEHHS.

PO3ALA 6. IPUMAHSITTS 3A9BU TA THINUX JOKYMEHTIB Y HEHTPI

6.1, TTpuiinarTs BiA Cy0’€KTa 3BEPHEHHHA 3asBH Ta [HILWX JOKYMEHTIB,
HeOOXIAHUX JUI1 HaJaHHA afMiHiCTpaTHBHOL IOCIYTH (manmi — BXIAHMH rakeT
JAOKYMEHTIB), Ta  IIOBEpHEHHA JNOKYMEHTIB 3  Pe3y/JbTaToM  HaldaHHA
afMiHICTpaTUBHOI MOCIYrH (Jani — BHUXIAHWH TaKeT JIOKYMCHTIB) 3MHCHIOETHCS
BrKMouHo B LleHTpi abo Horo TepuTOpianbHUX NiApo3AinaX, BijIaneHux (y Tomy
YHCIT IEPeCyBHHX) POOOUUX MICISIX anMinictpatopir (B pasi IX yTBOPEHH!).

3a pimeHHsM oprasy, axkuii yrsopuB LleHTp, OoKpeMi 3aBIAHHA
aIMiHICTPaTopa, MOB’ A3aHi 3 OTPUMAHHAM BXIIHOTO MaKeTa JIOKYMEHTIB, BHJ1AUEt0
pe3yNIBTATIB HaJaHHA aJMIHICTPATHBHHX MOCIYT, MOXEe BHKOHYBATH CTapocia, a
TAKOXK y BUIMagkax, nepeabaueHHX 3aKOHOAABCTBOM, iHIIa YMOBHOBAXKEHA
focanosa ocoba BUKOHARUOTO opraHy CyMCBKOT MICBKOI pajid.

V Bumajgkax, nepenbaueHHX 3aKOHOJABCTBOM, a TaKOXK Ha BHMOTY
cy0’eKTa 3BCPHEHHS a/(MIHICTPATOD LenTpy CKIIafiac 3as1By B CIEKTPOHHIH Hopi,
npykye 11 Ta Hajgae ¢y0’ eXTy 3BEPHEHHS Ui MepeBIpKH Ta MIATUCAHHS.

TIpuiiHATTS 3258 1l OTPUMAHHA aAMIHICTPATUBHHEX MOCIYT Bi (M3UYHHX
ociG, y TOMy uHucHi (i3ndHEX oci6 — minnpuemiis, 3nIHCHIOETECA He3amnexHO Bifl
peecTpanii ix MicIs NPOXKHUBAHHSL, KPIM BUTIAKIB, nMependadueHnx 3aKOHOM.

3a4BU BiA IOPHIHIHUX OCIG MPHIAMAIOTHCS 32 MICUE3HAXO/DKEHHIM TaknX
oci6 abo y BHmankax, mepefdaueHUX 3aKOHOM, 34 MiCIleM TIPOBaIKEHHS
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HisuibHOCTI 260 MicIle3HaxoKeHHIM BIAMOBIAHUX 00’€KTiB, fKIIO IHINE
BCTAHOBJIEHO 3aKOHOM.

~ Peecrpauis Ta o0mik 3asB, BXiIHMX MAKeTiB AOKyMEHTIB Ta obOpMICHHX
pe3ynbTaTiB HajaHHs anqMinicTpatyiBHuX nociyr y LIeHTpi, fioro TepuropiajibHOMy
mizpo3nini Ta Ha BigmaneHoMy (Y TOMY YMCII MepecyBHOMY) poOodomy Mmicui
agMigicTpaTopa BegeThCs LEHTpadi3oBano (30KpeMa UIISXOM 3armpOBaKEeHHS!
e71eKTPOHHOTO TOKyMeHT000ITY) y Llentpl.

6.2, TlpuiiHaTTs Bin CyO’€KTiB TrOCIONApIOBaHHA 3aABH TpO BHAAYY
JIOKYMEHTIB [O3BiILHOTO XapakTepy Ta AOKYMEHTIB, WO NOJAIOTHCH [0 Hel,
fexnapanil BiANOBiIMHOCTI MaTepianbHO-TeXHIYHOI Oa3H BUMOraM 3aKOHOMABCTRA,
BHAaua (Iepeo(opMIIEHHS, aHyTIOBAHHS) NOKYMEHTIB JI03BIILHOTO Xapakrtepy, sKi
obopMiIeHi  RO3BUIBHHMH  OpraHamM, Ta  3apeecTpoBaHMX  JAeKjapalii
a3iftcHIOIOTBHCS BiAnoBiaHo Ao 3akony Yxpainu «[Ipo no2BinabHY cucTemy y chepi
rocnoAapchKol HisIBHOCTI», «I1po anMIHICTPaTHBHI MOCTYTH».

6.3. Cy6’exT 3BepHeHHs Ma€ NpaBo MOJATH BXiJHMA NAKET AOKYMEHTIB ¥
Lentpi (fforo TepHTOpianbHOMY Mimpo3nini, BimmaneHomy (y ToMy HMchl
nepecypHoMy) pobouomy Micui aaMikicTpaTtopa (B pasi IX yTBOpeHHs) ocobHCeTO,
yepe3 NpeACTABHMKA (3aKOHHOIO MPEACTABHMKA), HamicllaT¥ #HOro MOLITOIO
(peKOMEeHIOBAHMM JHCTOM 3 OIMUCOM BkIaZeHHs) abo y BMMAlKaX, rependadeHux
3aKOHOM, 34 JONOMOTO 3ac00IB TENEKOMYHIKAIIIHHOTO 3B’ A3KY.

AIMIHICTPAaTHBHI  [OCAYrM B eNeKTPOHHIH  QopMi HaJalThes 3
BHKOPHCTAHHAM CIMHOIO JIEPXKABHOIO BEONOPTATY €MEKTPOHHMX IIOCIYT, ¥ TOMY
yhcai yepe3 IHTETpoOBaHi 3 HUM iHQOpPMaNifiHi CHCTEMH AepKaBHMX OPraHiB Ta
opranis MicieBoro camospsayBaHHA. [lopsgok Ta BMMOIM IHNOJO IHTErpamii
inpopMamifiHux  cHCTeM  JIep:KaBHMX — OpraHiB  Ta  OpraHiB  MICIEBOTO
caMOBpsAyBaHHA 10 CMHOTO JepxaBHOIO BeONOpTaly EICKTPOHHHX MMOCIYT
3aTBEPMAKYIOTECS LEHTPATLHUM OPraHoM BHKOHAaBUOI BAadM, 1Mo 3abesneuye
QopMYBaHHS AePKABHOI NOAITUKN y cepi HaJaHHA aAMIHICTPATHEHUX HOCITYT.

- 6.4. Y pasi KoM BXiAHUH NaKeT JOKyMEHTIB MOJACTHCH MPEACTABHHKOM
(3aKOHHWM TIPEICTABHUKOM) Cy0’€xTa 3BEpHEHHS, Npel’ABIMOTECA TOKYMEHTH,
1[0 TIOCBIIUYIOTH 0cO0y NMpeIcTaBHKKA Ta 3aCBlIYYIOTh HOTO MOBHOBAKEHHS.

6.5. Anminictpatop llenTpy mepeBipse BIAMOBIAHICTE BXiJHOTO NaKeTa
AokyMeHTiB iHdopManiiiniii KapTwi aAMiHICTPaTHBHOI MOCHIYIH, y pasi noipebu
Hazjae JonoMory cy6’eKToBl 3BepleHHs B 3aMOBHEHHI ONaHKa 3asBu. Y pasi Koy
cy6’eKT 3BEpHEHHS MPUITYCTHBCS HETOYHOCTEH abo MOMMIIKH T/l Yac 3al0BHCHHS
GnaHka 3asBH, aAMIHICTpaTOp MOBijOMIAE cy( €KTOBI 3BEPHEHHS MPO BiANOBIAHI
HeJOTIKY Ta Hajae HeoOXIIHY OMOMOry B IX YCYHEHHI.

6.6. 3asBa, IO MOAAETHCS ONS OTPUMAHHS aAMIHICTPATHBHOI MOCNYCH,
TIOBHHHA MICTUTH 103Bin cyG’eKkTa 3BepHeHHs Ha 0OpOOKY, BHKOPHMCTAHHA Ta
3BepiranHs iforo IepcoHaNsHMAX JAaHHX y MewaX, HeoOXiHUX I HalaHH:A
aIIMIHICTPAaTUBHOI ITOCITYTH.

6.7. BinmoBa y peecTpatlii 3a8BU He 10NYyCKAETHCA.

6.8. 3asBa Ha OTPUMAHHA aIMiHICTPATHBHOI [IOCTYTH [IOJAETHCS B
MOPSAKY, BCTaHORIeHOMY 3akoHoM Yikpaiuu «[Tpo aaminicTparHsHy Ipolleaypy».

6.9. 3abopoHsEThCS BUMAaraTd Bij cy0’ekTa 3BepHEHHA Uil HaJaHHA
aIMiHicTpaTUBRAT mocnyry aoKyMeHTH abo indopMauito, He nepeadatieHi 3aKOHOM.



6.10. Aaminictparop LleHTpy cKkiajae onMc BXIHOTO [1aKeTa noxyme
y SIKOMY 3a3HAYAIOTECA iHGOpPMALiS PO 3aiBy Ta MEPENiK NOKYMCHTIB, NOJAHHX
cy6’€KTOM 3BEpHEHHS 10 Hel, y IBOX PHMIPHUKaX.

6.11. Cy6’ekToBi 3BepHEHHS HAJA€ThCs NPUMIPHHK OIMCY BXIAHOTO
nakeTa NOKYMEHTIB 3a MIANMCOM i 3 MPOCTaBICHHAM IeyaTkh (IUTaMna)
BimnosinHOrO agMinicrpatopa LlenTpy, a TaKOX BIIMITKM NpO ATy Ta Hac HOro
cknafeHHs. JIpyruil NpUMipHUK ONKMCY BXIIHOTO MaKeTa JIOKYMEHTIB 30epiracrhes
B MaTepiajax chpaBH, a y pa3i 30ificHenHa 8 LIeHTpl eneKTpOHHOro
JOKyMeHTOOBIFY - B eJIeKTpoHHIH (opmi.

6.12. Anminictpatop Llentpy mig uac OTpUMAaHHA BXIJAHOTO INaKeTa
MOKYMEHTIB 30008’ 13aHuil 3" 9CyBaTH NPUAHATHNH Ans cy6’cKTa 3BEpPHEHHS Cr10Ci0
#oro MOBIIOMNEHHS TIPO Pe3yNIbTAT HaJaHHS aAMIHICTPATHBHOI MOCIYTH, @ TaKOX
faxkaHe Miclle OTpUMaHHs 0QOPMIEHOrO pe3yNbTaTy HaJaHHs aiMiHICTPATHRHOT
nociyru (B llenTpi, fioro TepuTopiassHOMY MiAPO3AiIL, BIANATEHOMY (Y TOMY
qucai mepecysBHoMy) poGodoMy Micmi amMimictparopa (B pasi ix YTBOPEHHS),
croci6 mepenayi cy6’ exToBi 3BepHEHHs BHXiJHOTO TaKeTa JOKyMeHTIB (ocobucto,
3acobamu OIITOBOTO 3B’ A3KY, Y TOMY YMCII Kyp €pOM 3a XoJaTKoBy niaTy, abo
TeJeKOMYHiKaliinoro 38’s3ky 4u B iHmMi BHOpaHui Cy0’eKTOM 3BEPHEHHS
CrI0ci6), TIPO LI 3a3HAYAETBLCS B OTMCI BXITHOTO NnakeTa JOKYMEHTIB y ManepoBii
ta/abo eneKTpoHHIH hopMi.

6.13. Anminictpatop llentpy 3iificHIOE peecTpauild BXiZHOIO IaKeTa
IOKYMEHTIB MIIAXOM BHECEHHS HaHUX JO XypHaly peecTpaunii (y Ianeposii
Ta/abo enexTpoHHil dopmi). [Ticns BHeCeHHs AaHHX CTIPaBi IPUCBOIOETECS HOMED,
33 AKHM 30iHCHIOETbCS 11 iAeHTUdIKALIA Ta sKuil GikcyeTbes Ha OnaHKy 3asBU 1 B
OITHCI BXIJHOI'O TIaKeTa JOKYMEHTIB.

Peectpatlis Ta obiik 3asB, BXIIHHX ITaKeTiB JIOKYMEHTIB Ta O(QOPMICHHX
pe3y/IsTaTiB HAJAAHH aiMiHICTpaTHBHUX nocayr y LlenTpi, oro TeputopiansHmnx
nigposdimax Ta Ha Bimmamenux (y TOMY UHCNI IIEPeCYBHHX) POOOUMX MICLISX
anMiHICTpaToOpiB BeJEeThCA LEHTPaNi30BAHO (30KpeMa LNISIXOM 3aIpOBaKEHHS
e7eKTPOHHOT0 ToKyMenToobiry) B Llentpi.

~ 6.14. V pasi KoiH BXiJHHH TMaKkeT AOKYMCHTIB OTPHMAHO 3ac00aMu
[IOILTOBOTO 3B’$3KY 1 BiH He MicTHTE iHbopMaLil Npo NpUAHATHUA /Ul Cy0’eKTa
3BepHEHHS Croci6 #oro moBimomieHns, ammidictpatop LleHTpy He misHiule
HACTYITHOTO poGOYOro NHA Hajcuiae cy6’€KTORI 3BEPHEHHSA OMKC BXIJHOTO MaKeta
JOKYMEHTIB €JeKTpoHHOW nowroro (Ta/abo #oro BiACKAHOBaHY KOMIKO) 4H
[HIIAMH 3ac00aMU TEIEKOMYHIKaliHHOTO 3B’43Ky a00 MOIITOBAM BiIPABICHHAM.

6.15. Tlicnst peecrpallii BXiAHOTO TakeTa JOKYMEHTIB aiaMiHicTparop
Llentpy topmye cnpaBy y naneposiit ta/abo enexktpowmiil dopmi Ta B pasi
noTpebu 3ailicHioe Ti KoniloBaHHS Ta/abo CKaHyBaHHSL.

6.16. IndopMario npo BUKHeHI Aii aamiHicTpaTop LleBHTpy BHOCHTB J10
NMCTA TIPO TIPOXOMKEHHS CMpaBH y NalnepoBiil Ta/abo emexkTponHiN popMi (KpiM
BUIIAJIKIB, KOJIM aAMIHICTpaTop € Cy0’€KTOM HajaHHS aaMiHiCTpaTHBHO! MOCTYTH).
JIHCT 11PO TIPOXOMKEHHS CIIPABH TAKOXK MICTHTh BiIOMOCTi PO MOCAINOBHICTD i
(eTanis), HeoOXimHMX AIA HAJAHHA AAMIHICTPATHBHOI IIOCHYIH, Ta 3ally4CHHX
cy6’€XTiB HAfaHHs aAMIHICTPATUBHHUX MOCIYT.

6.17. 3 MeToro 3a0e3neyeH s KOMIIEKCHOCT] HA/@HHA aIMIHICTPaTUBHHX
MOCNYT 32 3BepPHEHHAM 3axHCHUKIB, 3aXUCHWIL Ta “WIEHIB IX POJIMH BiJIMOBiAHO
70 TepeldiKy ajMIHICTPATWBHWX MOCTYT, fKI HAmalOThCs vepes [THAIIL, #Horo



TepuTOpiadbHi MAPO3AINM Ta BiAAaNeHi poboul Mmicaiws, B LenTpi 3anpo13a,t[

eaunnit cepbic «Sl-Berepan». Jnsa oOcmyroByBaHHA perepanis BifiHn B LIHAITI
BHIIIAEThCA HE MeHIe ABOX aAMIHICTpaTopiB, sKi OpraHi3oBYIOTb HaJAHHA
anMiHICTPAaTUBHHX IOCIYr 3 BpaxyBaHHAM KOMIUIEKCHOCTI, [OpH  YMOBI
3a6€311e4€HOCT] HOCTATHBOW KiIBKIiCTIO NPALiBHUKIB 10 IITATY. AAMIHICTPATOpH
BHKOHYIOTH Bcl O0OOB’f3KM 1 33BRaHHA, pu3HaveHi 3JaxoHom Ykpainu «lIpo
anMiHICTPATHBHI TOCITYTHY.

PO3JILI 7. OTIPALIIOBAHHSI CITPABU (BXLTHOI'O ITAKETA
| TOKYMEHTIB)

7.1. Tlicnst BUMHeHH Ailf, nepenbadeHyx pos3dinom 6 uporo PernaMenrty,
agMminictpatop LieHTpy 3000B’3aHMH HEBIIKIANHO, ane HE MizHillle HacTYIHOIo
poboyoro AHS 3 ypaXyBaHHAM rpadika poGoTH cy0’eKTa  HAjaHHS
aIMiHICTPATHBHOI MOCIYTH, Hajicnard (MepenaTd) BXiTHUH TaKeT JOKYMEHTIB
cy0’eKTOBI HaJaHHHA aJIMiHICTpATHBHOI NOCIYTH, 10 KOMIIETeHL]] SIKOTO HaleXKUTh
MUTaHHS TPHIHATTS PIIEHHS ¥ CIpaBi, TIPo 1O poOHTLCA BiZIMITK& B JIUCTI TIPO
NPOXOMKEHHS CIIPAaBH 13 3a3HAUCHHAM uacy, NaTu Ta HaliMeHyBaHHsS CcyD’exTa
HajlaHHd agMiHICTPATUBHOT MOCTYTH, M0 AKoro i HajicnaHo, Ta NpOCTABIEHHAM
neyaTky (1ITaMIa) afMiHICTpaTopa, Mo Nepe/ias BiTIOBiIHI TOKYMEHTH, Ta ¥ pasi
norpe6u ohopMIAETLECS aKT NPUIMaHHA-TIepeaaul.

7.2. Tlepemaua cmpas y nameposiii ¢opmi Bia Lenrpy (Horo
TepUTOpiaNbHOTO TiAPO3ALTY, BiffaNeHOro poSouoro Micug aamiHicTparopa (B
pasi iX yTBOpeHHA) @O CyD’€KTa HalaHHA a/MiHICTPaTUBHOI MOCIYI'H
3HCHIOETbCS B TOPSIKY, BM3HAYEHOMY OpPTaHOM, MO yTBOPHB llentp, ane ne
MEHIIIe HDK OIMH pa3 I[poTAroM poboworo maus, LIIAXOM OTPUMAHHA CHpPaB
peJICTABHHAKOM Cy6’€KTa HaJaHHs aIMiHICTPaTHBHOI MOCTYTH abo X JocTaBKH
npauisAvkoM [{eHTpy, HAJICUIIaHHA BiICKaHOBAHUX OOKYMEHTIB 3 BHKOPHCTAHHAM
3aco6iB TeneKoMyHiKallifiHoro 38’ 13Ky abo B iHwwil crocif,

- Ilepenaua crnipag a0 cy®’ekTa HajlaHRA aAMIHICTPaTUBHOT TOCAYFH MOXE
3ifiCHIOBATHCS LIUIAXOM HAACHIAHHS ENeKTPOHHUX KOTiH OpHIiHANiB NanepoBuX
MOKYMEHTIB ((OTOKOMIN) 3 BMKODUCTAaHHAM 3ac00iB TeNeKOMYHiKaLi HHOTO
3B’A3KY, 30KpeMa Uepe3 CUCTEMY e/IeKTPOHHO] B3AEMOIIT IEPKABHHX eJIEKTPOHHMX
iHpopMallifHEX pecypciB, mepejlada cnpas y naneposiit hopMi y TakoMmy pasi He
30 HCHIOETRCS, KpiM BUMAAKIB, nepeidadenX 3aKOHOIaBCTBOM. _

7.3, Tlicns OTPMMAHHS CHpaBH Cy0 €KT HAJAHHS aAMIHICTPATHBHON
mocAyry 30008’ sI3aHRIt BHECTH 3aMHC MPO 1T OTPHMaHHA 13 3a3HAUEHHSIM JaTH Ta
yacy, Tpi3BuILia, IMeHi, MO GaTBKOBI BiANOBIZanBHOI MOCaLOBO! 0COOU [0 NHCTA
npo TMPOXOKEHHs CMNpaBH Ta J0 aKTa npuiiManHs-epeaadi (y pasi #oro
odopmIIeHHS ).

7.4. Cy6’exT HagaHHs aJMIHICTPAaTHBHOI MOCTYTU HEC MOXE BUMAaraT BiJ1
cy6’exTa 3BepHEHHA DoKymenTy abo indopmarito, mo nepeCyBaOThL Y BOTOAIHHI
cyG’exTa HAOAHHA AIAMIHICTPATHBHMX MOCHYT abo y BOJOIIHHI [AEPMABHHX
OpraHiB, OprasiB BIaid ABTOHOMHOI Pecny6mikn KpuM, OprasiB MicLeBOro
CaMOBpSIyBAHHSA, NI AIPUEMCTE, YCTaHOB abo opraHizalliii, o HanexaTh 10 cdhepu
iX ympaBaiHHs,



7.5. Cy6’exT HajanHsA aIMIHICTPATHBHOL MOCTYTH OTPHMYE Bi,[[l'IOBi
JIOKYMCHTH abo indopmanito 6e3 y‘-IaCTl cy6’eKTa 3BepHEHHS Ha NiJICTaBl NOAAHNX
y 3asBi BimoMocTei, y TOMY YHCHI LIIAXOM AOCTYIY J1O inbopMaifiHUX CHCTEM
a6o 6a3 manux iHmMX cyO’eKTiB  HamaHHA  aAMIHICTPATUBHHMX IOCHYT,
miANpHeMCTB, yeTaHoB afo opraizamii, mo Hanmexars 40 chepH Ix YIpaBIIiHHA,
abo depe3 CHCTEMY CNEKTPOHHOI B3aeMOfil  OEPKABHUX  EIEKTPOHHMX
iHdopMalifiHUX pecypciB.

7.6. KOHTpONb 32 MOTpUMAHHAM cy0’eKTaMy HalaHHS a/IMiHICTPATHBHUX
IOCIYT CTPOKIB  PO3IJISLY crpas T2 HpHHHSITTS{ pillleHb  3ICHIOETHCA
agminicTpaTopamy LeHTpy BiroBiZHO 10 posmominy oGoB’A3KiB 32 PINEHHAM
kepiBHUKa LleHtpy.

7.7. Cy®’exT HagaHHs aAMiHiCTPATHBHOT IIOCIYTH 30008’ S3aHNH!

1) cBoeuacHo inpopmysati Llentp npo meperxonu y AOTPAMAHHI CTPOKY
PO3IMIsoy CMPABU Ta NPHUHHATTI pillleHAs, i1 NpobaeMH, IO BHHHKAKTE Mg 9ac
PO3TIILNY CIIPaBH,

2) HanaBaTH iHGOPMAUiO HA YCHHH afo MICEMOBHH 3anuT (Y TOMY HHCHI
HIIAXOM HAJCHNAHHS HA ajpecy €JIeKTPOHHOI NOoLITH) aaminictpaTopa LleHTpy
PO XiJ po3rnaay CrpaBu.

Y pasi BusBleHHS ()aKTy MNOPYUIEHHS BUMOT 3aKOHOLABCTBA ILIOAO
poariAny cnpaBH (CTPOKIB HajaHHs aiMIHICTPATHBHOI IIOCIYTH TOILO)
axMinrictpatop LleHTpy HeBinKnagHo ingopMye 1po ue KepisHuKa LlenTpy.

7.8. YV pasi sKmo 3agBy MNOJAHO 3 TMOPYHICHHSM BCTAHOBJICHUX
3aKOHOJABCTBOM BHMMOTI, TNocajoBa ocoba aJMiHICTpaTHBHOTO OpraHy, sKa
posrnfagac cnpaBy, TpWiAMae PpilleHHs TPO  3aJMIICHHSA  3aABH De3  pyxy.
AIMIHICTpaTHBHMI OpraH HaJACHJIAE 3adBHAKY ITMCbMOBE TOBIZOMICHHS PO
3afMILEHHs 3asBH 0e3 pyXy IPOTArOM TphoX pobOodMX AHIB 3 JHS OTPUMaHHS
3asiBH, @ B Pa3i 0COBGMCTONO 3BEPHEHHS i3 3aABOIO HEralHO (3a MONUIMBOCTI) BpyHac
i PO3MHCKY Take TOBIZOMIIEHHA ocodi, sika moiana 3asBy, Oe3nocepelHbo B
AAMIHICTPATUBHOMY opram abo LleHTpi HamaHHA aAMiHICTPAaTUBHUX MOCHYT.

V HoBizoMiIeHH] TIpo 3aJHIIeHHs 3aABH 03 PyXy 3a3Ha9al0ThCs BASBICH
HENOMIKY 3 MOCHNIAHHSM HA IIOPYHIEHI BHUMOIM 3aKOHOAABCTBA, CIIOCIG Ta CTPOK
YCYHEHHS HE/I0MIKiB, @ TAKOX CIOco0u, MOPS/I0K Ta CTPOKH OCKapKCHHS pileHHA
IO 3aTHIIeHHs 3a8BH 0€3 pyXy.

AAMiHICTpaTUBHHH Oprau BCTAHOBMIOE CTPOK, JOCTATHIH AL YCYHEHHA
3aSBHUKOM BHSBJICHMX HENOMIKIiB. 32 KIOMOTAHHAM 3aiBHHKA aIMIHICTPaTHBHUHA
Opr'aH MOXE TPOTOBYKUTHU CTPOK YCYHEHHS BUSBIEHMX HEIOMIKIB.

HeobrpyHToBaHe 3aWIICHEA 32481 03 pyXYy He J10MyCKaeThe.

Y pasi YCYHEHHs BUSIBICHMX HEJONiKiB y CTPOK, BCTaHOBICHHH
anAMiHiCTPATUBHMM OPTAHOM, 3afBa BBAKAETHCH IOJAHOIO B JIEHE il MEPBUHHOIO
momadHs. TIpM UBOMY CTPOK PO3TVSALY CIpaBd IIPOJOBKYETBCA Ha CTPOK
3avIIeHHA 3a981 6e3 pyxy.

He jomycKaeThesl OBTOpHE 3aiuiueHHs 6e3 pyXy 3a#BH, B Kl yCyHyTO
BUSIRIICH] HEOTiKY, 3a3HAaueH] B [OBIIOMIICHHI PO 3aTMILeHHs 3asBU 6e3 pyxy.

7.9. Piuwlenns cyG’exkra HaJaHHA a/AMIHICTPATMBHHUX IIOCHYT  HIOAO
pesyiIsTaTy PO3LIAAY 3asiBH IIPO OTPUMAHHA AAMIHICTPATHBHOI TIOCTYIH MOXKE
6yTH ockapxene Yy cmocif, mnepeabavyeHHi 3aKOHOM Ykpainn  «llpo
a[IMiHICTPAaTHBHY NPOLEAYPY».



PO3I[IJI 8. IEPEJAYA BUXITHOIO MAKETA JOKYMEHTIB
CYB’€KTOBI 3BEPHEHHS

8.1. Cy6’eKkT HazaHHsi AIMiHICTPATHBHOI IIOCIYrM HEBIAKIAIHO, alle HE
Ti3Hille HACTYIHOro poGov0oTo AHA Mickd OQOPMIIEHHsS pe3yjbTaTy HaAaHH
anMiHICTPaTHBHOI Moc:iyrH, GopMye BUXITHUH MaKeT JOKYMEHTIB Ta nepeaae Horo
no lenrpy (iioro TepuTopianeHoro miapo3ainy, BiananeHoro (y TOMY HHCIHI
nepecyBHOro) pobodoro Micus aiMiHictpaTopa (B pasi iX yTBOpeHH:), npo IIO
333HAYAETHCS B JIMCTI IIPO TPOXO/UKEHHS CIIPARH Ta B aKTi NpuiiManHs-niepenadi (y
pasi fioro ohopMIEHHS).

8.2. AnmimicTparop LleHTpY HEBIIKIAAHO Y A€Hb HAIXO/DKEHHS BHXIIHOIO
maKeTa JOKYMEHTIB [MOBifOMIAE TpO Pe3y/bTaT HanaHHS aAMIHICTPaTHBHOL
nocyra cy6’exToBi 3BepHeHHs y CHOCIO, 3a3HadeHui B OMHCI BXIJHOrO INakera
JOKYMEHTIB, 3/iliCHIOE PEeECTpaLito BUXiIHOrO MaxeTa MOKYMEHTIB LUISXOM
BHECEHHS BIAMNOBIAHHUX BiJIOMOCTEH A0 JIUCTA MPO MPOXOKEHHs CIIPaBH, & TAK0XK
110 BIAMOBIAHOTO peecTpy B narneposiit Ta/abo enexTponHiH Gopmi.

8.3. Buxigumil naxeT JOKYMEHTIB NepefaeThecsl CyO €KTOBi 3BEPHEHHA
ocobucTo mia migmue (y TOMYy 4HCITI HOro nNpeacTaBHHKOBI (3aKOHHOMY
NpefcTaBHUKOBI)) ¥ pasi mpe/ SBICHHA JOKyMeHTa, WO MOCBiA4ye ocody ra/abo
3acBijgye Horo nosHOBaXKeHHs, a00 y BUMAJKaX, nepeadateHHX 3aKOHONABCTBOM,
MepeaacThes B IHIMH IPHITHATHRI s cy6’eKTa 3BepHEHHS Cr1ocib.

ludopmalis Tpo JaTy OTPHMAHHS BUXiJHOTO NaKeTa JOKYMEHTIB
Cy6’€KTOM 3BEPHEHHS 3a3HAYa€Thes B OMUCI BXiTHOro naxeTa JOKYMeHTIB abo B
{HIIOMY HOKYMEHTi, BU3HAYCHOMY OPraHoM, 110 yTBopHB Llentp, i 30epiraetncs B
MaTepianax CIIpaBy.

8.4. Y pasi koau crnocoGOM OTPUMaHHS Ppe3yNbTATiB  HalaHHA
aMIHICTPAaTHBHHX TOCIYr 06paHo 3aco0H MOITOBOTO 3B’A3KY, TaKMi TOKYMEHT
BKJIA/IA€ThCA B PEKOMEHIOBAHUH JIMCT 3 TMO3HAYKOIO «AAMIHICTpaTHBHA TOCIYray,
gKa TPOCTABIAETRCS MpPALiBHUKOM LEHTPY, | [EPENAEThCA TPEACTABHUKY
onepaTopa MOLITOBOTO 3B’ A3KY 3 HAKIIATHO, ML MATMHC.

8.5. V pa3l Heza3HaueHHs Cy0 €KTOM 3BEPHEHHS 3PYHHOTO AN HBEOTO
crocoSy OTpMMAaHHS BHXIAHOTO NMAaKeTa JOKYMEHTIB Ta/abo Horo HeOTPUMaHHS B
LlenTpi NpOTATOM TPHOX MicAUiB BIANOBIAHI TOKYMEHTH IMeEpPEAatoThCs cyO’exTy
HAJAHHA 8MiHICTPaTHBHMX TIOCIYT 1/ apXiBHOTO 30epiranHs.

8.6. Y pasi xomu anmidicTpaTHBHA NOCTYTra HAJA€ThCesd HEBLAKIAIHO,
aanchpaTop L[eHpr peecTpye iHGOPMAaLito PO Pe3yNbTaT PO3CAISRY CIPaBU B
KypHam (y namepoBill Ta/aGo emexTponHi#t Qopmi), popMye BUXITHMH TaKer
JOKYMEHTIB Ta nepejae Horo cyd’eKToBl 3BEpPHEHHS.

8.7. BiamosizanpHIiCTh 33 HECBOEYACHE Ta HEHAJICXKHE HaJaHHA
aIMiHICTPaTHBHUX HOCAYr HecyTh Cy('€KTH HalaHHA TakuX fOCIyr Ta B Mexax
[IOBHOBA)KEHB aAMIHICTpaTOpH 1 KepiBHUK LleHTpy.

8.8. Indopmanis po KOKHY HAJAHY aIMINICTPATHBHY MOCHYTY Ta CIPaBY
B TanepoBiii (Komia [OKYMEHTIB) Ta/aBo emeKTpoHHIM (CKaHOBaHI KOTIT
JIOKYMEHTIB) (opmi (3asBa cy6’eKTa 3BEpPHEHHs Ta IHIUL JOKYMEHTH, BHU3HAYEHI
OpraHoM, L0 YTBOPHB I_[eHTp) 3a pillieHHsM oprady, o yteopds Llentp,
36epiraloThcss B npuMimenHi LleHTpy, i#oro TepuTOpiankHOre miAPO3ALTY,
npUMiLIenHi, ie po3MilieHo BignaneHe poboye Micie anMinicTparopa.



Y pa3si HaJaHHA aAMiHICTPAaTMBHOI MOCIYTH 33 [ONOMOTOIO J.:{epH{aBH
peecTpiB in(opMalis Ipo nocuyry 36epiraeThes y BiIIOBIAHOMY PEECTI.

TndopMalis NMpo aaAMiHICTPATHBHI MOCHYTH, HalaHi TEPUTOPIATIBHUM
migposninom, aaMinicTpatopoM Llentpy, MO Mpalloe Ha BiffaIeHOMY (y TOMY
yycHi HepecyBHOMY) poGodoMy Miclll, nojacTees LleHTpy ansl y3aralbHEHHs B
NopAAKY, BH3HaueHoMy PernamentomM Lentpy.

Vei  Marepianm  cnpasu  36epiraotees  y  cy0’ekrta  HajaHHA
aIMIHICTPATUBHOL MOCIIYTH.

8.9. CyG’ekT 3BEepHEHHsS MOXE BIIKIHKATH CBOK 3asBy [P0 HagaHHA
aAMIHICTPATHBHOI TOCAYrM [0 MOMEHTY NPUHHATTA pIllEHHs Y Chpasi, KpiM
BUTIA/IKiB, BU3HAUEHUX 3aKOHOJIABCTBOM.

Anmigictpatop [leHTpy HeBIAKNAagHO Yy [deHb HAJIXOKEHHS 3adBH
s3pificHIoe 11 peecTpanito, Mpo o PoSUTECS BIAMITKA B JIKCTI PO MPOXOIKEHHS
CrpaBM i3 3a3HAYEHHSM Yacy Ta NAaTH OTPUMAHHS 3afBH TPO BIAKIMKAHHA, Ta
HEBIAKIAMHO, ale He [i3Hillle HacTynHoro pobodoro naHsA, nepelae cyG exTy
HaaHHs aAMiHICTPaTHBHOI TIOCNIYTH, SKOMY NepelaHo BXiTHHH NaKeT JOKYMEHTIB
IOA0 MaHOI CITPaBH.

Cy6’eKT HaZaHHS AaIOMiHICTPaTHBHOI MOCHYI'M HEBIAKIAAHO, aNe He
misHille HacTyNHOro pofovoro AHsS niciast OTPUMAHHA 3adBY NPO BiIKIWKAHHA,
MOBEpPTaE OpUTiHATM JOKYMEHTiB, MOJaHi [1i HAJaHHA aAMIHICTPATHBHOI
nocayry, o llenTpy, Ipo IO 3a3HAYAETHCA B JIMCTI PO NIPOXO/UKEHHS CIIPaBy Ta
B aKTi NpuitManus-repenadi (y pasi #oro ohopmieHHs).

- AmminicTparop LleHTpy HEBiAKIAAHO Yy JeHb HaJXOIKEHHS OpHUIiHAniB
JIOKYMEHTIB BiI cy6’exTa HaZaHHA aJMiHICTPaTHBHOI TOCAYTH [OBIIOMIIIE PO 11e
cy0’€KTy 3BEpHEHHS,

BigknuxaHHs  3ad9BH PO HajaHHS  aJMIHICTPaTMBHOI  TOCIYTH
3JICHIOEThCA 3 ypaXyBaHHSAM NpOLEAyp, BH3HAUeHUX posfinamu 6, 7, 8 usoro
PernaMmenTy.

PO31J1 9. OCOBJIHUBOCTI AISANLHOCTI TEPHTOPIAJIBHOTO
OLAPO3ALITY HEHTPY, AAMIHICTPATOPA LIEHTPY, 1O
TMTPAITIO€ HA BIIJTAJIEHOMY POBOYOMY MICIII

9.1. PimeHHs npo YTBOPEHHs Ta PO3MILICHHS TEPUTOPIATBHOIO
migposniny, BixaaneHoro (y TOMy 9HCII mepecyBHOro) pofouoro  Micus
aamiHicTpaTopa npuiiMacThes OpraHoM, o yTeopus lLlenTtp, BiANOBIAHO HO
BHMOT, 3a3HadeHHX y mOyHKrtax 2.1. 1 2.4, posminy 2 uporo PerjamMeHTy, Ta 3
ypaxyBaHHsSM ToTpel cyG’ eKTiB 3BepPHEHHS, KiTBKOCTI HAacesIeHHs, 1o Oyle HUMU
oGcmyroByBatHics, Ta 00CATY MOCITYT, O HalaBaTUMYThCA.

TepuTopiansHuil mimposain, simmanmene poboue Micue aaMiHicTpaTopa
poO3MinTyeThcs Ha mepuiomy abo apyromy nosepci OyjiBal 3a YMOBH CTROPEHHS
HAJIEKHHX YMOB JUIs Ge3MepemKoqHOro JoCTyy Ims oci® 3 iHsamizHicTio Ta
{HIAX MATOMOGITEHUX TPYIl HAceIeHHs 10 Takol Oy AiBmi.

Teputopianbiuil nigposnin Lentpy, anminictparop LleHTpy, mo mpauioe
Ha BiggaleHoMy (y ToMy dYHCHi mepecyBHOMY) poGouoMy MicLi, MOXYTh
o6CIyroByBaTH HACENIEHHs ONHOTO 200 KiMBKOX CTAPOCTHHCBKHX OKPYTIiB.

9.2. V mnpuMilleHHi TepUTOPIaJbHOrO MiAPO3AiMy, NpUMilleHH], Je
posMilmene BigmaneHe pobode Micile aamiHicTpaTopa, abo Ha MEpECyBHOMY



BiananeHoMy pobodyoMy Micli amMiHICTpaTopa 3a0e3MedyeThes p03MiU1eH
aKTyaNsHOI,  BHYEPITHOL inpopmanii,  HeoOXximHoi  ANA  OZCPXKAHHA
a/IMiHICTPATUBHMX IOCIYr, 3 NOTPUMAHHSAM BUMOI, BCTAHOBICHHX MYyHKTOM
2.4. posainy 2 usoro PernaMeHry.

9.3. TepuropianbHiil NiAPO3AL, UpUMILNCHHA, 1€ pO3MIllIeHO BiIAaIeHe
poGoue Miclle aaMiHicTpaTopa (KpiM MepecyBHOTO Bigmanenoro pobo4oro Micus
anMiHicTpaTopa), OONAIITOBYIOTECA MICLIMH LIS OuiKyBaHHA CyO’eKTamu
3BepHCHb.

PO3JLI 10. OCOBJIUBOCTI JIAJBHOCTI NEPECYBHHX
BITAJIEHUX POBOUUX MICUDb AJIMIHICTPATOPIB

10.1. Ilepecysre Biamanene poGoue Micue &AMIHICTpaTopa MpU3HAYEHE
I TIPOBEJEHHS BHI3HOTO HAJAHHA AaJMIHICTPATHBHMX MOCIYT cy6’exTam
3BepHEHHS i3 3aCTOCYBaHHAM TaKHX CEPBICiB!

1) «MobinsHnii  aaminicTpatop» - OOCTYTOBYBAHHA  ITPOBOAUTHCH
AIMIHICTPATOPOM 33 MICIEM MpPOXKUBAHHA/TIepeOyBaHHs cy0’ekTa 3BEPHECHHSA
(KHTIO, 3aKJaj OXOPOHM 3I0pOB’s, 3aKiaj COLIaMLHOTO 3aXUCTy TOILIO) 3a
JOTIIOMOFQK) PYYHOI0 MOOITBHOIO KOMILIEKTY NpOrpaMHHX Ta TeXHIYHUX 3acoliB
«MoBinpauii Kefic» 3 BITbHMM JOCTYNOM 0 [HTEpHETY;

2) «Mob6inbHuil HeHTp» - 00CHYroByBaHHA NPOBOANTECS aJMIHICTpaTOPOM
Ta MpeACTaBHHKAMH Cy0’€KTiB HaJaHHs: 4 MIHICTPaTHBHHX IIOCIYT Ha CIELiaibHO
nigroroBreHOMY MaHAaH4YMKy Y  TPAHCMOPTHOMY 3acobi, obmanHaHOMYy
BiAMOBIIHAM KOMIUIEKTOM TPOTPAaMHHX Ta TEXHIYHHX 3aco0iB 3 BIIBHAM
JOCTYTIOM 1o IHTEepHeTY;

MdopMyBaHHS KOMIUIGKTY MPOrpaMHHUX T4 TeXHIYHUX 3acoliB, 110
BUKODUCTOBYIOTBCS ~ HA  TEGPECYBHOMY  BiLIaieHOMY pobogomy  Micui
anMiHicTparopa, 3MIHCHIETBCA 3aTEKHO BIM AmMiHICTPaTHUBHHX MOCIYT, K
HaNAIOTECS HAa TAKOMY POGOYOMY MicHi.

JaxucT iHGopMauil Ha [epecyBHOMY BilaleHOMy poGouoMy Micll
anMinicTpaTopa 3MIKCHIOETbCS BIAMOBIHO 1O BMMOT 3aKOHOAABCTBA ¥ cepi
3aXKCTY iH(opMallil B iHDOPMALIAHO-TENEKOMYHIKaLlIHHIX cucTemMax.

Cepsicu «MoGinsauit  aaminictpaTop»  Ta «MoGinbHUR  LeHTp»
3aCTOCOBYEThCS I HATAHHA aJMIHICTPATHBHUX HOCTYT Ta BUMa4i pe3yNbTaTIB IX
nananhs (y TOMY 4HCHi PIIICHHA TIPO BiAMOBY B 3a7I0BOJIEHH] 3asBH cyD €KTa
3BEPHEHHS).

10.2. Cymceka Michbka paja BH3HA4ae TIOPSJIOK poDOTH IepeCcyBHOIO
pignanenoro pobouoro Micus ajmiHicTparopa Ta nepenik karteropiii cy6’exris
3BEPHEHHS, IKUM MOXYTh HaJaBaTHCs afgMiHICTPATHBHI TIOCAY I Ha HHOMY.

10.3. Cepsic «Mobinbnuil 1eHTP» 3aCTOCOBYEThCH A HALAHHA
AZIMIHICTPATMBHHUX TOCIYT MELIKAHIAM  HACEJIeHuX MYHKTIB, BU3HAYEHHX
CyMCBKOK) MICBKOIO PajO0, 3 YpaxyBaHHAM TEpPUTOPIANBHOT HOCTYIHOCTI.

CyMCBbKOI0 MICBKOKY pajiolo MOXKYTh GyTu BM3HAueHi iHLHN KaTeropil
cy6’€KTIB 3BEepHEHHs, AKMM MOXKYTh HA1aBATHCH afMiHICTpaTHBHI TIOCIAYTH 3a
nonoMorowo cepicy «MoGinbH# anMidicTpaTop».

10.4. CxnageHHs (YTOUHEHHs) MaplIpyTy Ta rpadika poBOTH NEPECYBHOID
BijaeHOro pobouoro Micld aaMiHICTpaTopa 3MIHCHIOETBCS He PLALIe OQHOTO
pa3y Ha TWXIEHb Ha MJCTABi 3adB TPO HaAaHHA BiZTIOBIAHOTO cepBicy. FKIIO Y



poboTi nepecyBHOro BiANaleHOTO pobogoro Micus aaMIHICTpaTopa OepyThb yqac
TpeCTABHUKK CY0’ €KTIB HallaHHs aqMiHICTpATHBHUX MOCIYT, MapupyT Ta rpagik

poGOTH MOTOIKYETECA 13 3a3HaUCHUMY cy0’eKTaMH.

Indopmanis Tpo MapWPyT Ta rpacik po6OTH MEpecyBHOIO BiLAANEHOTO
pofouoro Micusd aaMiHICTPaTOpa MOBMHHA CBOEHACHO OHORJIIOBATHCA Ta OyTH
JOCTYIIHOIO JUIS HACENEHHS, e 00C/IYTOBYEThCS HA HEOMY.

10.5. 3asiBM Mpo HAJAHHS BiNOBIHOTO CEPBICY TMOAAIOTHCA 110 Hentpy,
fioro TepUTOPIATBPHUX MAPO3AINiB, BilAANEHNX pobounx Micup aIMiHICTPaTOpPiB
cy6’extaMy  3BEpHEHHS, IX MIPEACTABHHKaM, POHTaMHU, ocobamu, 9K
3ifCHIOIOTE 0TS 3a HumH afo TPOKMBAIOTH pPasoM 3 HUMH, a TAKOXK
CTapOCTaMH, 3aK/alamMu OXOPOHH 3/l0pOB’sl, 3aKIajaMy COLIaNTbHOTO 3aXHCTY,
JHIIMMY 3aKiaJaMd Ta YCTAHOBaMH, € [IPOXKMBAIOTH/TIepefyBatoTh €YD eKTH
3BepHEHHS, ONHUM I3 TaKUX criocobip BiposimHo o llopsaxy npo HalaHHA
AMMIiHICTPaTUBHUX ITOCIYr Ha [EPECYBHOMY po6ouoMy Miclli, 3aTBEPIKEHOMY
CyMCBKOIO MICBKOIO Paolo.

10.6. Tlpo 3acTOCyBaHHS  BUINOBITHOTO cepBicy  aAMiHICTPATOP
HeBiIKIaaHO ITOBiloMIge 0co0l, KA Nojiana 3assy, a 3a HasBHOCTI OOIPYHTOBaHNX
MPHYMH - Y CTPOK HE Mi3Hiile HACTYIHOTO poGoyoro AHs 3 IHA OTPUMAHHA 3a5BH Y
croci, BkazaHWi Helo B 3agBi.

V pasi morpebu anMiHICTPATOp 3BEPTAETHCA 10 cy6’exra 3BepHeHHa abo
0cOGH, KA MOJana 3adBy, AT YTOUHEHHs BiIOMOCTEH, 3a3HAUCHHX ¥ HilA.

10.7. YV roBinoMneHHI Tpo 3acTOCYBAHHS  BiINOBIXHOTO cepaicy
oGOR’S3KOBO  333HAYAIOTRCS  AaTa  Ta  Micue, 33 skumd  Oyae Hajana
afMiHICTPaTHBHA TOCIYra, a TAKOX PEKBI3UTH JUIS OMJIaTH a/MiHICTPaTHBHOIO
36opy (AKILO aAMIHICTPAaTWBHA lOCIyra € mnatHoro) 1 cnocobu  OIUIaTH
GesmocepeaHEO Ha [TepecyBHOMY BilIancHOMY poBGodoMy Miclli aIMiHICTPaTopa.

10.8. V noBizoMienHi po BLIMOBY y 3aCTOCYBaHH! BiAMOBIIHOTO cepBicy
0GOR’ I3KOBO 3a3HAYAIOTHCS MIACTaBH Takol BiAMOBH (01Ha abo KiJbKa), a came:

1) cyG’eKT 3BEpHEHHS He HAJEKWTh [0 kaTeropiit ocid, ob6cnyroByBaHHs
SKUX TIPOBOJUTHCH 13 3aCTOCYBaHHAM cepBicy BianosiaHo A0 nyHkTy 10.3. pO3IITY
10 uporo PernamMeHTy,

2) mocnyra He BKJO4YeHa [0 mepeniky aAMIHICTPATHBHUX TIOCHYT, IO
HAIAIOTHCA Ha MepecyBHOMY BiaaaneHoMy poboHomy Micli aagMIHICTPaTopa;

3) cy0’exT 3BEpHEHHA npokKuBae/mepedyBae 3a  MEXaMH TEPHTOPIT
CyMCBKOT MiCBKOI TEPUTOPIAibHOI TPOMAIH, fAKa 00CIYrOBYETHCH MEPECyBHHM
BiAAaNeHUM pOBOYHM MicLieM aAMiHICTPaTopa.

10.9. BisuT aamiHicTpaTtopa A0 cy0’ €KTiB 3BEpHEHHS 13 3aCTOCYBAHHAM
cepBicy «MoGIIBHAN aAMIHICTPATOD) 3iiicHIOETBCS  BianosigHo Ao rpadixa
poGotu, Bu3HaueHOro CyMCBKOIO MiCBKOIO pajoro, Ha crmyk6Gosomy abo
TPOMaJICHKOMY TPAHCIOPTI HH MILIKK 3aMexHO B CKIamly pydHOTo MOGIIBHOTO
KOMITTEKTY TIPOrpaMHHUX Ta TEXHIYHHX 3ac06iB, MapLIPyTy PyXy Ta KilbKoCTl
cy6’eKTiB 3BepHEHHS, K1 00CITYTOBYIOTLCS.

[Ipo cBiff BI3UT anMiHiCTPaTOp IOTIEpEKAE cy6’ekra 3BepHeHHs abo
oco0y, fKa 110ana 3asa8y PO HallaHHs BiITIOBIAHOrO CEPBICY.

10.10. Bisut amMigictparopa NPUIIMHSETHCH, @ CEPBIC «MobinpHIH
aIMiHICTPaTOp» He 3aCTOCOBYETBCA 32 HasBHOCTI [IACTAB, BU3HAYECHHUX MIYHKTOM
10.8. poszniny 10 uporo PeriaameHty.
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10.11. Ilix wuac 3acTocyBaHHsi cepBicy «MOOUILHHA  LEHT
3a00POHSIETHCSA:

1) posmillyBaTH y TpaHCIOpTHOMY 3acobi, Ha 0asi sikoro QyHKUiOHYeE
cepBic, OUTBIIY KinbKicTh CyG’eKTiB  3BepHeHb, HiXK ue mepeabadeHo
06JIaIITOBAHUMH POOOYMMHE MiCIIIMU/CUIIHHAMU B HBOMY;

2) BHKOPHMCTOBYBATH TPAHCIOPTHHH 3aci®, ma 0asi skoro QyHKUIOHYE
cepsic, B IHIIMX LIJAX Hi?K HAJIaHHA AAMIHICTPATHBHHUX MOCIIYT;

3) HazaBaTH AAMIHICTPATUBHI MOCIYrH M 4ac pyXy TPaHCIOPTHOIO
3aco0y, Ha Gasi skoro (yHKLIOHYE cepsic, a TaKOK y MicLsX, He mepeadaueHnx
MapIIpPyTOM.

10.12. TpuitHATTS Ta ONpallioBaHHs BXiJIHOTO MaKeTa JTIOKYMEHTIB, a TAKOXK
MOBEPHEHHS BUXIIHOTO MaKeTa JAOKYMEHTIB Ha NepecyBHHX BijlaneHHX podounx
MicLIX aaMiHicTpaTopa 3aificHIoeTbes BianosiaHo 10 Bumor usoro IpumipHoro
periaMeHTy.

Aptem KOB3AP
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CymcbKoi MicbKOT paan»
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1.3 Hanannsa 1.3: Hanauus
WIMIHICTPATHBEIMX  NOCAYT Y | AIMINICTPATHBIMX  1OCHYT Y [lentpi
Ilenrpi FARCHIOCTLCA 3 | 3HCHIOETLCH 3 JIOTPHMAHHAM  TAKHX

AOTPHMAHHAM TAKHX [IPHILIHITB:
1) BepxosencTna npasa, y
TOMY  uMCi 3akonnocti o Ta
JOPHAHHHOT BH3HAMEHOCTT
2) crabinbHocTi;

3) piBHOCTI nepei
3AKOHOM;

4) BIAKPHTOCTI Ta
NPO30POCTi:

5)  onepartuBHOCTI  Ta
CBOCHACHOCTI:

6) JLOCTYIHOCTI
inopaantii npo Hajanns
IMIHICTPATHBHUX TIOCHIYT:

7) JAXHILEHOCT
NIEPCOHATLHH X JIAHHN]

8) patioHaaLHoT

MIIMIBAIT KLILKOCT] A0KYMCHTIB
T4 OpoucaypHMx A, wo
BUMAraioThes AN OTPUMANs
AIMIHICTPATHBHHX 1OCIYT]

9) neynepejAenocti - Ta
CPABE/UIMBOCTI;

10)  aocrynmocti  Ta
3PYUHOCTI s cy0exrin
3BEPHEHD.

NPHHIHTTB!

1) BepXOBEHCTRA NNpaBa. ¥ TOMY
YHC 3AKONHOCTE 12 IOPHAHUNOT
BH3HAYCHOCTI,

2) crabGinsHocti:

3) piBHOCTI NEpeil 3aKOHOM:

4) BiIKPHTOCTI TA NPO30POCTi;

3) ONEPATHBHOCTI Ta
CBOCHACHOCTI:

6) AocTynnocTi indopmauii npo
Hajgans aAMIHICTPATHBHHX NOCHYTS

7) 3axHINEHOCTi NEPCOHAIBLHHX
JIAHNX:

8) pationaneuoi  minimizanii

KiILKOCT] JLOKYMEHTIB Ta 1POHEYPHHX
A, 110 BUMATQIOTHCS U1 OTPHMAHHA
QIMIHICTPATHBHUX NOCYI:

9) HEYIEPEAKEHOCTI Ta
CHPABCIHBOCTI;

10) AOCTYNHOCTI Ta 3PYHHOCTI
JUis cyO EKTIB 3BEPHEHDB

11) oBrpyHTOBaHOCTI:

12) Oescroponuocti
(Heynepeakenocti)
AAMITICTPATHBHOTO Opramy;

13) aobpocosicHocTi i
PO3CYLIMBOCTI;

14) nponopuiitnocri:

15) csoeyacHocTi 1 po3yMHOTO
CTPOKY:

16) edpexTHBHOCTIZ

17) npesymuii npasomiprocti
Aiii Ta BUMOT 0CO0H:

18) odiuiiinocriz

19) rapanryBanui npasa ocodH
Ha  ydacth B @AMIHICTPAaTHBHOMY
MPOBAIKCHHI:

20) rapantyBanni edexTHBHHX
3ac00iB NPABOBOIO 3AXHCTY.
(noaanm i3 3axkony fpo
AAMIHICTPATHBHY NPoueaAypy)

1.4, Llenrp y croiii AisibHOCT
kepycrses Konernryuicio 1a
3akonami Y Kpainu, aKTaMu
[pesuaenta Yrpaiuu i Kadinery
MinicTpis Ykpaiin, aktamu
HEHTPAILHHX Ta MICHCBHX
OprafiB BHKOHABUOT BIIH,
OpraisB MiCUEBOIO
CAMOBPLLYBAHIA. 100KCHHAM
npo Llewrp ta Pernamentom
Lentpy.

_posaia 2 -

l.4llentp y  cBoiii  aisabnHoCTi
kepycerhes Koneturyuicio ta 3aKoHamMu
Yipainu, aktamu [pesnaenta Ykpaiiu
i KaGinery Minictpis YKkpainu, aktamu
HEHTPWILHKX  Ta MICICBHX  Opramis
BHKOHABYOT BJIajIH, OPrafiB MiCLEBOIO
camospsiaysanns, |lonoxkenusm  npo

Leurp, Crangaprom fiKocTi
obcayropyBanus cyh'exTiB
spepuenns, Pernamenrtom Llentpy,
IMopsakom npo HAaHHS

AAMIHICTPATHBHHX nocayr Ha
nepecyeiomy pododomy micui Ta
[Mopsiakom  opramizauii = HagaHH#
AAMIHICTPATHBHHX nocayr
perepauam  BiifHn  Ta  uwagenam  ix
cimeit.

2.8. Inpopmantiiini
TepMinain MicTsith indopmaitito,
30KpEMa, Npo:

1) naiimenysanus Lewrpy,
foro  micuesnaxojpkenns  1a
MICHE3HAXOAKEHIIS ioro
TEPUTOPIAILHHX MAPO3NIB,
pigtanenux  podouux  Micub
aaminicrparopis (B pasi ix
yrBopenist), 1omepi  tenedonis
ang  posiaok.  dakey, aapecy

| BeGcaiiTy. eNekTpoHHoT OTH:

2) rpadix poGotu Llentpy,
ioro TCPHTOPIAILHHUX
NiPO3AINIB, BiLIANCHHX (Y TOMY

2.8. ludopmauiiini Tepminanu
MiCTSThH ildopmaitito, 30Kkpema, npo:
1) naiimenysanns Llentpy, Horo

MiCHLEe3HAXO/LKEHHS Ta
MICILE3HAXOIACHIA ioro
TEPHTOPIAILHNX Hipo3AINIB,
BiUIAJIEHHX poboumx Miciib

ajamMinicrpatopis (B pasi x yrsopenis),
nomepu  tenedonis M JOBLIOK,
dakcey, aapecy BebcaiiTy, eIeKTPOHHOT
MOLITH]

2) rpachik podotn Llentpy. Horo
TEPUTOPIAILIHX NiApO3LiiB,
Biutanenux (y ToMy 4Mcii nepecyBHx)
pofounx Micii, aaMinicTpatopis (B pasi
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uueai - nepecyBHHX)  poboumx
Micis aaminictpartopis (B pasi ix
yrsopenns)  (npuitomui  ani Ta
FOAMHM,  BUXUWHD  JIHi),  SIKMEA
JATREP/KCHWI  Opranom, 110
yreopus LlenTp. 3 ypaxyBaiiam
norped cyd ekris spepienns Ta
BANOBLANO 10 BUMOr  Bakony
Vipainn «llpo aaMinicrparuii
NOCIYTH»:

3) fnepestix
WIMINICTPATHBINX  NOCHYr,  AKi
nagaothes  uepes  Lentp, #oro

TepHTOpiANLHI MiZAPO3ALHN,
pivtieni (v ToMy  dMcni
fnepecyBii) poboui Miciis
aiminictpatopis (B pasi X
yIBOpCHIA), Ta BLANOBI N
inopmaniiini KapTKH

AIMIHICTPATHBHHX NOCNYT]

4) CTPOKH HalanHa
M CTPaTHBIHX NOCHYT

5) Gnanku 3a88 TA THIIAX
AOKYMENTiB,  neodxianux s
JBCpHCHNA 33 OTPHMANHAM
AIMIHICTPATHBHUX  nocayr,  a
TAKOAK 3PA3ZKH TX 3aN0BHCHIS

6) naaTixNi PEKBI3HTH 1114
Ol H nAATHHX
WIMINICTPATHBIHX HOCHYT]

7)  nepenik  cynyTuix
nocsyr,  AKi HQAA0THCA B
npumitienui Lewrpy:

§) npizBHiie, iM’A. No
Gatbkoni  kepisuuka  Lentpy,
koutaktii  tencdonn.  aapecy
CACKTPOHHOT TTOITHS

9)  rpadik  npuiomy
cyO CKTIR 3BCPHCHNIA TOCAI0BHMH
ocobaMu  opramy, U0 YTBOPHB
[lentp (v pasi npoBeicHis TaKoro
npHiiomy B 1 PHMILLCHHAX

X yTBOpEHHSA) (npuiiomui  ani Ta
FO/IHHH, BHXijH i), AKHIA
3ATBEP/LKCHII OPraloM, L0 YTBOPHB
Llenwrp, 3 ypaxysauusm  norped
cy0 eKTiB 3BCPHCHHSA T BIANOBIAHO 10
pumor  3akony  Ypainw  «llpo
AAMIHICTPATHBIT NOCIYTHY,

3) nepenik aaMiHiCTPATHBHHX
nocayr, aki najaaotees depes Llenrp.
jfioro  TepuTopianbii - MiPO3ALIH,
piaganeni (y TOMY 4ucii nepecysHi)
poBoui Micia aaminicTpaTopis (B pasi
ix  yropeuus).  Ta  Bianosiami

inpopmartiini KapTKH
AAMIHICTPATHBHIX NOCHYT]
4) CTPOKH HajaHus

WIMIHICTPATHBHHX NOCHYT!

5) OuankW  3asB  Ta  iHIIMX
JAOKYMCHTIB, HEOOXIAHUX PIIE]
JBEpHCHIS 3a OTPHMAHHAM
AAMIHICTPATHBHHX  1IOCHYT, 4 TaKOK
3pa3kH IX 3aM0BHCHHA:

6) MIATIAKHI  PCKBIZHTH  JUIA
ONMATH  NIATHHX  QJIMINICTPATHRITHX
nocnyr;

7) nepedik cynyTHix  nocayr,
Akl HaaaloThes B npumitenui Llentpy:

8) npissuine, iM’a, 110 GaTbKOBI

KCPIBHHKA LlenTpy, KOHTAKTHI
Tesnedoun. aapecy CHCKTPOHHOT
MOLITH;

9) rpadik npuiiomy cyd’ektin
JBEPHENNA  NOCAAOBHMH  ocoDamu
oprany, wo yrsopus lLlentp (y pasi
POBEACHIE  TAKOIO  NpHAOMY B
NPUMILLLEHHAX LlenTpy. Horo
TCPHTOPIUIBHUX NiApo3AINiB, y
HPHMILILCH AN, JIC pO3MiLeHi Biutaneni
pofoUi Micis aAMINICTPATOPIB);

10) KOPHCTYBAHHA
indopmauiiinumu TepMinanamm:

= .

Ilentpy. HOIO TEPHTOPIAILHHX
HIAPO3AUIB, Y NPHMILLECHHAX, JI€
posmitieni  Biaaaneni  poGoui
Micia aaMinicTpaTopis);

10) KOPHCTYBAHHA
indopMattiin MK TepMinanamMiu;
&) KOPHCTYBAHNA

ABTOMATHIOBANOIO CHCTEMOIO
KEpYyBaiis 4eproio;

12)  nonoxeuns  1po
Henrp:

13) Pernament Hlentpy:

14)  rpadik  nananns
KOHCYALTaniii, npuitomy
cy0 cktin 3Beprent cyh ckraMu,
AKi 3a0e31eqyoTh
KOHCYJABTYBAHNA  Ta  1IPHHOM Y
npuminennax Henrpy:

13) indopmanio w010
MOAJHBOCTCH OTPHMaHHA OCHNT
on-J1aiin B €JICKTPOHHOMY
BHIJIAIE

16) indopmanio  woA0
CHCKTPOINOIO  ypaayBanns  Ta
CICKTPOHNOT JICMOKPATIT,
PO3BEHTKY HH(POBHX HABHYOK Ta
uMGpPOBHX  npas rpoMaasil,
G poBHx iHHoBauii Ta
TEXHOJIOTTH,

1) KOPHCTYBaHH S
ABTOMATH30BAHOIO CHCTEMOIO
KCPYBaHIA HCProio:

12) nonoxenns npo Lientp:

13) Pernament Lientpy:

14) Tlopsaok npo HagaHus
aaminicTpaTHBHHX nocayr E]
nepecyBHoMy pobouomy micui
mobiasnoro aaminicrparopa LIHATI
i3 3ACTOCYBAHHAM
CHenianizoBaHoOr0ABTOMATH30BAHOTO
Komitekey « Mobinbsumii Keiic»;

15) Tlopsizoxk  oprauizamiv
HAJAHHS AAMIHICTPATHBHHX NOCAYT
perepanam  Bilfinm Ta  wiaenmam  ix
cimeii;

16) Craupapr SIKOCTi
obcayropysanus cyOeKTiB
3IBEPHEHHH;

17) rpadik HA1AHHA
KoueynnTauiii,  npuitomy  cyd’ckTin
3BEPHEHD cy0 ckTamu, siKi

zabe3neuyioTh  KOHCYIbTYBauns  T1a
npuitom y npumitennsx Lentpy:

18) inopmaitiio 1O/10
MOAIMBOCTEH OTPHMAHHS NOCIYT OH-
NAiN B CNEKTPOHHOMY BHIS:

19) indopmatiio 1010
CNEKTPOHHOTO ypslyBanus Ta
CNCKTPOHHOT  JAEMOKPATil,  PO3BHTKY
UHGPOBHX HABHUOK Ta UHPPOBHX NPAB
rpomazsii,  uHdpoBHX  innoBauii Ta
TEXHOJIOT .

Po3ain 6

A63an 2 nyu_la-éj

Jaaga  JUIS OTpHMaHiA
WIMIHICTPATHBHOT  IOCHYIH B
enckrponniit - gopmi nojacrsen
yepes Caunnnii JlCpKABHHIA
BeONOPTAN CICKTPOIHHY NOCHYT,

AJMIHICTPATHBHI  NOCIYIH B
enckTponniii  dopMi  nanaloThes 3
BHKOpHCTANHAM CAHHOTO JACPKABHOIO
BEONOPTANY  CINCKTPOHHUX [OCHYT, Y

TOMY YMCJIi Cpe3 IHTErpoBaHi 3 HHM
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¥ TOMY 4HCNi 4epes inTerposani 3
Ham  indopmadiiini  cHCTEMH
ACPAABIMX OpraNiB TA Opranis
MIGIIEBOTC CAMOBPAAYBAHHA.

indopMauiini - cHCTeMH  1ePHABHHX
opranik  Ta  oprakis  micuesoro
camoBpaaysanid. Topanox Ta BHMOTH
wogo  iwterpanii  indopmanidnux
CHCTEM JIEPAEABINX OPTaniB Ta OPraHis

MICIIEROTO  CAMORPAAYBAHHA 70 |

Cnunoro  aepaarHoro  Bebunoprany
ENCKTPOHHHX TIOCHYT 3aTBEPIKYHTECA
UCHTPA/LIHM  OPTEHOM  BHKOTIABYOT
pranm, o sadcsneuye GopMyBaHHS
AcpaasHei noniTakn y chepi natanns
AAMIHICTPATHRHHX 1IOCAYT.

Jl0JaH6 MYHKTH i SMiHHAZCA
1032611 HYMepaUis NyHKTie

6.7. Bizmosa y peeccTpauii
3A8BH HE 10MYCKACThCH.

6.8. 3aupa Ha OTPHMAHHA
aaMinicTpaTHBHOT noc/jyru
MOAAETLCR B NopaaKy,
RCTAHOBAEHOMY 3aKoHOM Yxpaiilu
«[Mpo aaminicTPaTHEHY IPOLEAYPY».

6.9, 3aGopolfETbeA
BHMATATH Bil cy(’€KTa 3IBEepHEHHH
AR HAZAHHA  agMiHICTPATHENT
TIOCTYTH NOKYMEHTH abo
indropmaniio, He nepeabaueni
JAKOHOM.

BPAXYBAHHAM  KOMMAEKCHOCTI, [pH
yMoBi  3ube3neuenccti  AOCTATIILOIO
KiAbKICTHO MpALIBHHKIB MO WiATY.
ANMIHICTPaTOPH  BHKOHYWT:  BC
OGOR’A4KM | 3aBAdaHHA, BH3EAUEH]
3aKoHOM Yxkpainh «fpo
ANMIHICTPATHBHI [EOCIYTH»,

Pozain 7

Hoewit nynsr

6.17. 3 meroio 3abCINEUEHHS
KOMOJEKCHOCT HAJAHHA
AAMIHICTPATHBHHX TOCHYT 3a
3BCPHEISM  JUXHCHHKIB, 3axHCHHILb
Ta 4nenin X postMH BlANOBIAHO 10
nepetiky aAMIHICTPaTHBHHX  MOCHYE,
Axi HaaawoTLea wcpes LIHATIL Horo
TepHTOPiabii LAPO3AIAM Ta BiIANCHI

poboui micsus, B Llentpi
JANMpOBAKEHO  CAMHWA  ceppic M-
Berepanws.  Jlna obcnyrosyBsanHa

perepanin Biltn & LATT BHAIAAETBCA
HEe Meullic ABOX AAMIHICTPATORR, AKi
OPraiizosywTh HaaInin
ANMIHICTPATHBIHX nocnyr 3

NoaaHo NYHKTH i 3MiHHIaCH
MOAANLINA HYMEPAUIA INYHKTIR

74. Cy6’cxr Halanma
WIMIHICTPATHBHOT MOCAYIH HE MOXC
HMAratH Bid  cv0'eKTa 3BepHCHHA
pokymelnrty  abo  indopmauii, 1010
nepefypaoTe y BOROMiHHI CY exta
NAAAHHSH AAMINICTPATHBHHX NOCAYT ab0
V  BOAOAINHE JCPKABHHX  OPTaHiB,
OpTaHIB BAATH ARTOHOMHOT
PecnyGuiikn Kpum, oprabip Micucsoro
CamMOBPA;YBAHIA, NiANPHEMCTR,
yeTanroR afio opradizanii, we HanexaTs
A0 cepH X yuparnings.

7.5, Cyb’exr nagaHHs
AAMIHICTPATHRIOI NOCAYTH  OTPHMYE
BLINOBIAHI JAOKYMENTH abo

indopmaitito  Oe3  yuacti  ¢yb'ekTa
IREPICHHEA HY 1UACTABI NOJAHKX Y 3aABI
BiAOMOCTCH, ¥ TOMY 4MCAT IAAXOM
AocTyny a0 inopManifiHux  CHCTEM
abo  Gas  AanMx  iHIOMX  cy$ eKTiR
HAZEHHA  AAMIHICTPATHBHUX  NOCAYT,
OLAIPHEMCTR, YCTAHOB abo
opranizariii, Wo HamexaTh 40 chepH ix
yupabiinis, 400 Yepcd  CMCTEMY
EneKTpONIOT  BIAEMOAIT  AePHaBUHX
ENIEKTPOLIITHX indopMattiinnx
pecypcis.

7.8. Y paii Aan0 3388y NOAAIC 3
NOPYIICHHAM BCTAHOBJICHHX
3AKOIOLABCTROM  BHAMOr,  TOCAA0Ba
ocofa aAMiHICTPATHBHOTO Opravy, Axa
POINAARAC CMIpaBy, NPHAMAE PilnCHILS
HpO_ ANMINcHsA 3asBH  Oe3  pyxy.




AAMiHICTPaTHBHHH  Opran  Haachjae
3AABHMKY NHCHMOBE NOBIAOMAEHHA NDPO
3aAMIIENNA 338K Oe3 PYXY NMpOTAroM
TpLOX pobO4HX AHIB 3 AH® OTPHMAHHA
3aRBH, a B Padi 0CODKCTOrO 3REPLUEHHA
i3 32RO IICFAHHO (32 MOMKITHBOCTI}

BpYUIE i PO3NHCKY ©  TaKe
nopitoMncius  0cobi, AKa  noaana
3a9By. Seanocepeanno B

aIMiNiCTPATHRHOMY Oprani abo |lenTpi
HAAZHHA AAMIHICTPATHBHHX NOCHYT,

Y NOBLAOMIEHHI npo
JATHLLICIIHA 3aBH Oe3 pyXy
JQ3HAYAIOTHCA  RHABICHI HELOMIKH 3
MOCHIJIAHHAM (13 TOpYLWeHI BHMOTH
JAKOHORABCTRL,  cnocid  T&  CTPOK
YCYHEHHA HCAONIKIB, & TAKOK ¢nocodu,
NOPA0K  Td CTPOKM  OCKapkKCHUs
piienis npo sanMedis 3anss Oe3
pYxy-

AaMinicTpaTUBIHH oprad
BOTANOBIKQE  CTPOK, JOCTATHER  ans
VOYMEHIA  AAIBHMKOM  BHABIICHHX
neaonikin, 34 KNONOTaAHHAM 3dABHHKA
anmMilicTpaTuenKii - opran MONKE
MPKLIOBAKHTH CTPOK yCYHCHHA
REABACHHX HCIORIKIB.

tHeobrpyntosade  3andiUCHHA
sassM OC3 PYXY HE AONYCKACTLCA.

Y pus yCYHEIINA BHABACHHX
HEAoMiKIE ¥ CTPOK, RCTAHOBACHWHA
aAMiliCTpaTHBHMM  OPranoM, 3adBa
BRANACTLCH  MIOAQHOIK} B AeHb i
nepruiioro  nofanua. [lpu  nboMmy
CTPOK POSEAARY CNpaeH
BPOAOBKYCILCH HA CTPOK 3UIKIICHAS
32484 O3 pyxy.

Ile  AONYCKAETLCS  NORTOPIE
januieHHa Oe3 pyxy 3adBM, B AXIi
YCYHYTO BHAB/ICHI HETOMIkH, 3a3avcHi
B MORIAOMICHHI (PO 3ANHINCHHA 3auBH
Ges pyxy.

7.9. PheHun cy0’€kTa HagaHHA
4IMIHICTPATHBHMX ~ MOCnyr  LWOJ0
pe3yabTaTy  pOICAAdY  3asBd  TIpO
OTPUMAHIIA AAMIHICTPATHBIOE MOCILYTH
moke Oyru  ockapakesnc y croci6,
ncpeabasenni 3axorom Yrpainy «[lpo
AAMINICTPaTHRHY NPOLCAYPY .

Po3ain 8

Joaano ayNKTH i 3SMiHHAACH
NOJAABIE HYMepalisi NYHKTID

3.4, Y pasi koaH cunocodbom
OTPHMAINIA  PE3YJILTATIE  HALAHHA
adMikicTpaTHBuMX  nocnyr  obpaHo
38CO0H  TIOWTOBOIO  3BA3KY, TaKHA
JORYMCUT BKIA1ACTBCH B
PEKOMCHIOBANHE JIHCT 3 NO3HAYKOIO
CAIMIBICTPATHRHA  TOC/yras, Ak
MPOCTARIMCELCA NPaliBHHKOM LEHTRY,
i nepelacTLea NpPeACTABHHKY
OlEPATOPE  MOWTOROrO  3R'A3KY 38
HAKNAAHOIO, M LIANHC.

8.4. Y pasi Hesa3nauCHHA
cyO CKTOM 3BEPHCHHA  3DYUHOID
AR HBOIG CNOCOOY  OTPHMAHHA
BHXiAHOIO NaKeTa 4uKyMenTiR ado
jfioro  HeoTpamanns B LlewTpi

NPATATOM HABOX MicauiB
BiANORLAHI AOKYMCHTH
HAACH RAGTHCH cy0’exToRi

JHEpICHA 3c00aMH NDIWITOBUIQ
Ip*a3ky. Y pasi  Bigcyrwocti
BigoMocTei npo Micue
MPOMKHBAHHA

(MicuesHaxoxkenna)  cyGlexTa
SBCPUEIIA TA 0T KOHTAKTHOY
inopmanii  BUXimiHH  naker
AOKYMEHTIR 30epiracThes
IPOTATOM TPHMICHHHORO CTPOKY B
UeHTPl, a4 NQTIM  REPEAACTLCA
cyh'ckTy HaAAHHA

£5. V  pasi  HEWAANAYCHHA
cy0 CKTOM  3BEPHEHHA 3PYUHOIO Ana
HROTO CMIOCOBY OTPHMAIHA BUXIAHOTO
nakera  JokymedTiB  1a/abo  Horo
HeotprManna B8 LlenTpi  npoTAIrom
TPLOX MIiCAWIB BiANOBiLN AOKYMEHTH
nepeaan L CYOTEKTY  HANAHHA
AAMIHICTpaTHBHAX nocnyr ©ana
apxinioro s0epiranns.

1743




aTMiHICTPaTHRAHX  MOCTYr  JIH
ApXinHoTo 30EpiraHHs.
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Posain 10

Homuii afiaau y nyoni|

10.1

10.5. 3aspK NpO HALaHNA |

RANOBLTNOTG Ceppicy MOAAIVTLLA
710 LlenTpy, HOTO TCpHTOPIantHHX
niApo3AiAiE, BILAAIEIHX PODOUHX
MiCILh aaminicTpaTopis
cyd’ cxraMu IRCPUCHHA, X
NPCACTARIHKAMH, POIHYEMH,
ocofiamMH, AKL 31 HCHIOITE 100091
33 HHMH 850 MpOKHRAIOTE Pa3OM 3
HAMH, @ TAKO®  CTAPOCTAMM,
JaKMANEMH  OXOPONH  3AOPOB'A,
3ARNANAMH COLIANBIOIO JAXHCTY,

[HIIHMH JAKALNAMH Ta

YCTAHORAMH, e
Mposw BaKTL/MePCOyBAIOTS

cyO eKkTH  3BEPICHNS,  OZIHM i3
Takux cnocoGin:

1) 8 yeuiit dropmi - ¥ pasi
BLABI/yBAHHSA LleHTpy,
TEPUTOPLATKHOTY MAPOIALNY.
gipancuoro  pododoro  Micus
anMinictpatopa  abo  TOXAHKSA
zafBy 32 Teedoiom;

CNEPCCYBHOMY

CepsicH «Mobinbanil
aaminicrpatopy T2 «MoDinsHUH
UEHTP® 32CTOCORYETLCH JNA HEAAHHH
ANMIHICTPATHBHUX NOCTYT Ta BHAaui
Pe3yJIbTATIB X HajanHa (¥ TOMY THCi
pilIcHHs PO BiAMOBY B 3310ROTEHH]
3aABH CYO CKTA 3REPHEHHA}.

CyMCBKOIO  MICHhKOK  Paior
MOKYTh OYTH BHITIAYEH] 1L xareropii
cydeKTiB 3BEPICHHA, JKUM MOKYTH
QABATHCA AAMIHICTPATHBHI MOCILYTH
44 AOMOMOTOI0 cepBicy «ModinsHRi
axamiHicTpaTop».

10.5. 3assd npo  HAAAHHA
BLAMORIAHOTD CCPBICY NOAATBCH JI0
LenTpy, foro TEPHTOPIANIEHHX
nigposaini,  Biadanenwx  polouux
Micus  aamidictparopin  cy0’eKTaMM
spepliciig, X npeﬂcrammxamu
pOARHaMK, 0cODAMH, SIKT MIHCHIOIOTE
aorngit 3a tumu abo  NpOKWBAKTH
pazoM 3 HUMM, @ TAKON CTANOCTAMM.
AN AMH OXOPOHH 3NOpoB’a.
JAKIANAMHE  COUIANBHOTO  3AXHCTY.
{HWIKMH 33KTANEMH T2 YCLaHOBAMH, ¢
npomumromfﬂcpeﬁynamrb cyﬁ‘exm
JBEPIICHUA, OAHMM i3 TAKHX cnocobis
ginosiano jo [lopaaxy npo Haaanus
aaMiHICTPATHBHHX nocnyr na
poGouoMy  micui,
JatBepaRenomy CyMCBKOIO MICHKOK
paloto,

[

2) y maneposiii gopmi - y}
pasi NAACHNIANHA 325RH TLONITOIO;

3) & caekTpouHii dopmi -
y pasi nojjamiL 3aRBH  MEpe3
BIANOBIANY indopmaniine-
TeNCKOMYITIKALIFNY CHCTEMY.




