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IMMOCAIOBA IHCTPYKIIA
3acTyIHUKa HaYaIbHHKA Bijginy 3 opraHisaii AisnsHocTi panu
CymMcbKol Mickkol panu

Konikosoi CBiT/ianu AHATONITBHH
3araabui nosokenHs

3acTynHHK Ha9anbHUKA BIZUIiNy 3 opranizauiil aisusHOCT] panu CyMcCBKoOJ
MiCbKoi pajH (Haui — 3aCTYIHEK HAYANbHIKA BIAZTNTY) TIpaLoe mix KepiBHHLTBOM
HayaJbHYKa BIAAUTY Ta CIIJIBHO 3 MpalliBHUKAMH Bimminy 3nificHioe noxymeHTawiitne
3abe3eYe s TisIbHOCTI CyMchkol Micbkol panau.

lIpusHayaeTses Ha nocany MiCBKMM CONOBOIO 32 PEKOMEHHAIIEI0 KOHKYPCHOT
KOMIcii, 3BiIIBHAETECSA MiCBKHM TONIOBOIO,

IMipnopsankosyeThes HAvaIbHYKY BiJAiNy 3 opraHizauii misobHOCTI panu
Cymcebkol Micbkol paau Ta cexpeTapro Cymerkol Mickkol pam.

Hoennye BUKOHAHHS CBOTX 06OB’SI3KIB 3 000B’I3KaMH BiCYyTHBOTO
TIpauiBHKKA, 38 JOPYIEHHIM HaYabHUKA BiAiny(3rigHo 3 posmoainom).

Y pasi BiicyTHOCTI HauanEHUKa Binainy Buxonye fioro 0608’ s3Ku.

Y cBoi# HismeHOCTI KepyeTbes Kouerutynieio Ykpaibn, sakonamu Ykpaiuu
«IIpo cimyx6y B opraHax MicIieBoro CaMoBpARyBarHA», «IIpo AepxaBHy ciyx6y»,
«IIpo micuere CaAMOBDSINYBaHHA B Y KpaiHi», iHIITMMH 3aKOHAMU YKpaiuu, aktamu
IIpesunenta Yxpaiun, KabGinety Minictpis Yxpaiuwy, o CTOCYIOTBCA CyX0HU B
OpraHax MICIEBOTO CaMOBPAIyBAHHS T2 AiSMTBHOCT] MichKOL PajH, pillleHHAMHA
obJtacHoi pamu, po3nopsKeHHAMH Ta AOPY4€HHSIMH TOJI0BH 06I1acHO! iepixaBHOT
aIMIiHiCTpalii, pilneHHsIME MichKOT Paiy Ta BUKOHABYOIO KOMiTeTy,
PO3IOPAIKEHHAMH 1 JOPYYEHHAMH MiCBKOTO IOJIOBH,

Kpanidikamiiiui sumorn: BHIIA OCBITa BiAIOBiAHOIO npodecitinoro
CHPAMYBaHH 32 OCBITHBO-KBAMidiKaLifinuM piEHeM MaricTpa, cretianicra. Cras
poboTH 3a haxoM Ha AepKaBHil ciyx01 abo B opranax Miciesoro CaMOBPSIYBAHHA
He MEHIUEe 3 pOKiB abo 3aransHuil cTam po6oTH y AepxaBHil ciyx6i 3a paxom He
MeHIIle S poKiB.

3aBaaHHs Ta pyHKLiT

Totye pituenns micbkol pamu:

- Ilpo PernameHT po6oTH paxy Ta BHECSHHS 3MiK 1o Pernamenty po6oru
pany;

- Ilpo onoxxenns npo Ioctifini komicit Mickkof panm;

- IIpo rpagik npuitomy suGopuis ACTMyTaTaMHu MiCBKOI pau;

- 1Ipo 3aXx0onM 110 BUKOHAHHIO HAKA3iB BHOODLIB;

- I1po 3HsTTH 3 KOHTpPOMIO pimens Cymenkol MichKoi panu;

- Ilpo 3Beprenns CyMcbkoi Micskol paju;

- Ipo cTBOpeHHA THMYACOBHX KOHTPONBHUX KOMICiii CyMcpkol MichKoT paum.



Po3pobise posnopspKeHHs MiChKOro T0I0BH 3 TUTAHb, BiZHECEHUX /0
KoMmreTeHnil Bigniny.

OnprutonHioe Ha odinilaoMy caliti CyMcbKoi Mickkol pagu:

- Pimenns Cymcrkol Micskoi pany;

- D'padik npuiiomy Bubopuie nenyraramMmu mMicskol paau (migTpuMye #oro B
aKTyaJbHOMY CTaHi);

- IlpoTokonu 3acizaHb THMYACOBHX KOHTPOIBHHX KOMICIi.

KonTtpomoe nonosuenust Web ~ cropinku micskol panu 3 IIMTaHb BIIHECEHHX

10 MOBHOBaXKEHb Biminy.

3abesmnedye QYHKUIOHYBaHH: NPOTPAMU KOHTPOITO 38 PilIEHHAMHK MiCHKOT
panu.

3aI'IHTyBElH1 T2 HAJISXKHUM YHHOM O(bopMJIeHl 1Hcpop1vrau11 PO XiJl BUKOHAHHS
pillieHb MiCbKOT pajin peecTpye Y XypHali i HaJae IpawiBHUKAM Bigainy mo
HaJIeXHOCTI,

Koopaunye obopmiieHHs KOHTPOIBHUX CITPaB Ha PillleHHS MicbKoi paam,
KOHTPOJIb IKMX MOKIaAeHO Ha IIOCTIHAI KoMicil Michbkoi pasH.

BixnosinaneHa 3a JokyMeHTanbHe 3a0e3TeueHHS isIbHOCTI Binginy y
CHCTeMI yIpaBliHHs AKicTio CyMchKOl Michkol pazy.

I'otye indopmarito mogo 1H¢)opmau1HHHx nocnyT Bigainy.

Onogimae nemyTaTiB MichKol pajgy i HocanoBHX 0ci6 BUKOHABUMX OpraiB
MICBKOI paJiM Ipo Jaty, 4ac, Micie NpoBeNeHHs ceciif, 3acinaHb IToromxyBanbHux
pax.

bepe yuacts y poGoTi cexpetapiaty ceci.

OpranizoBye po6oTy 3 0)OpMIIEHHS JeNyTaTaMK 1X OB KOBUX KapToK,
3abesnedye ix 30epiranHs.

Y3araIbHIO€ Haka3u BUOOPIIB, HAaNPaBise TX BUKOHARYMM OpTaHaM s
PO3poOKH 3aX0/iB 3 iX BUKOHaHH! Ta OpraHizoBye X posIisig MiCEKOO paoro.

CninsHo 31 CIPYKTYPHUMHE mz[poamnaMH MicBhKol paau opramaoBye 3aX0JH 3
BHKOHAHHS HAKa3iB BH60pIIlB AKi Halexarb 10 OBHOBAXKEHb MiCHKOTO
CaMOBPSIyBaHHS, 341HCHIOE KOHTPOJIE 33 TX BHKOHAHHSM.

Indopmye nemyTaris Mickko! pajy IIpo IPOBe/IEHHS 3aTANBHOMICEKHX 3aXOIiB.

Hosozuts 10 Binoma nenyraris indopmauito npo Bianosiai Ha pimenns
CymMCBKOI MICBKOT paJH IITOZI0 3BEpHEHE [0 BUIINX OPraHiB BIay.

Cripusie nemyTatam, NOCTIHEM KOMiCisiM, NeNyTaTCHKUM Tpynam i dpaxkiism y
MiAroTORBIi npoeImB pillleHb MiCBKOT pajgu Ta JIOOl'IpaLIIOBaHHI NpUHHATHX pillleHb
Cymcekol MicsKol paau,

Hapae nomomory gemyraram y:

- po3rIsiAi 348 i ckapr BUOOpUIB, B pa3i Heo6XiAHOCTI opranisosye ix
PO3rnAzm;

- NIATOTOBIII 3BEPHEHB, 3aITUTIB J0 KepiBHUIITBA Ta HOCAZOBUX 0OCi0
BHKOHABYOTO KOMITETY, KEpiBHUKIB MIANPHEMCTE, yCTAHOB Ta OPraHi3aii Micra;

- 3HifCHeHH] X TOBHOBaXKeHb, 3a6esTeyeHHi X Heo6XinHOW0 iHbopManicio;

- Iepefadl Ui ONPUIIONHEHHS Ha odiniliHoMy caiiti Mickkol paam Matepiams
IIOJI0 3BITiB AEMYTATIB Nlepe] BUOOPLIAMH.

3RiHCHIOE CTATUCTUYHY 3BITHICTB IIPO 3MiHM B CKJIAi AeMyTaTiB, IOCTIHIX
KOMiciH, (ppakiii, rpym.



Opranisaniiino 3a6esneyye poGory TuMuacoBmx KOHTPONIBHUX KOMICii
MICbKOT paju:

— opraHisauiifHo 3abesneuye TMArOTOBKY 1 IPOBe/ICHHS 3acifaHs:;

— NIOBiIOMJIS€ WieHiB KoMicii, AOTIOBIAAYiB, BiANOBiAaIbHUX 0ci6 1po JlaTy,
MiCLle Ta OPANOK AeHHMI 3acifans;

— 0OPMIIA€ IPOTOKOJIH 3aciqaHs,

— TiCITs NiZMHCAHHS MPOTOKOJIIB TONOBOIO Ta CeKpeTapeM THMYacoBOi
KOHTPONBHOI KOMicii ONpHImoAHIoE X Ha odinifiHoMy caifti Micbkol pamu;

—3abe3neyye BeeHHS INOBOICTRA KOMiciif;

— 3abesneuye cBoeuacHe JOBEEHHA BHCHOBKIEB | pexoMeHnauii THMYaCOBHX
KOHTPOJIBHUX KOMICIH 10 BHKOHABIB;

— KOHTPOILIOE NOTPUMAHHA TePMiHiB BUKOHAHHS PEeKOMeH/AIlill THMYAaCOBHX
KOHTPOJIBHHX KOMIciii;

~ 32 IOpYHCHHAM rOJIOBU THMYACOBO] KOHTPOIBHOI KOMicii roTye mpoexr
pluIeHHs MickKol pajM oo 3BITY KOMICil Ipo BUKOHAHY poboTy Ta BimmoBigHi
Npomo3xLii KoMicii;

— KOHTPOJIIOE NOTPUMAHHA TEPMIHIB MiAnbHOCTI Hiel Komicii Ta moganHs 3BITY
Ha PO3ITIAN MICBKOT paju.

Fotye indopmanio npo cran kopymuii y Binaimi.

Tlpaioe B koMicii mo apxiswiii CIpaBi.

BracHopyy cTBopeHuM nokymeHTH CIEKTPOHHOTO THILY IIPUCBOIOE HA3BH (II[0
HO3BOJIAIOTE iX ineHTHGIKyBaTH) Ta 36epirae ix Y BUrIsAl daiinis y Bignosi gaux
Tarkax, nepepac ix Juist 30epiraHHs Ha cepeep RHKOHABYOTO KOMITeTy MiCBKOT paji.

DopMye B XpPOHOIOTIYHOMY NMOPAAKY CIPaBY BIAMNOBIAHO 10 HOMEHKIATYPH
cnpaB Binniny ta [HcTpykuii 3 ninosoncTsa Y BUKOHaBYHX opraHax CyMcexoi
MiCBKOI pazy.

Posrnsanae 3seprenns rpomans, MiIIPHEMCTB, YCTAHOB, Oprasisaniii, y ToMmy
uHCIi: 06’ €IHAHE TpOMaTsH, Bi3HuHEX oci6-mixnpueMLiB, nemyTaTceki 3BEpHEHHA
Ta 3alKUTH y IOPSAKY, NepeI0avyeHOMY YHHHUM 38KOHOAABCTBOM Yxpainu,
3afe3nevye BUKOHAHHS BHMOT 38KOHOIABCTEA Ykpainu npo noctyn ao ny6aiunof
1HopMalii,

Buxonye nopy4eHns Havansurka Binniny Ta cexpetaps micskoi panu 3
OpraHisanil po3riany 3ass Ta CKapr rpoMagsiH, HOPHAMYHKX OCi6, 10 HaAX0aATh ¥
Binnin um nocriitai xoMicii, roTye BiANOBIM PO pe3yIbTaTH ix po3rnsamy.

Bukonye inmi dyHkmil, noB’a3ani 3 BUKOHAHESM NoknaneHux Ha Binmin 3asnaue.

Ckianae OKBapTaNBHKI 0COGHCTHI TTan po6oTu Ta mMOMICALSA 3BiTH PO
CBOIO poboTty.

HoTpuMyeThCs 3aranbHO060B’ A3KOBHX HpaBUIT 1 NOJIOKEHD
BHYTPILIHBOT'O TPYAOBOrO PO3NOPAAKY poOOTH MiChKOI pagH Ta il BHKOHABYHX
OpTaHiB.

3nificHIoE iHII TOBHOBAXEHHS, nepenbaveHi 3aKOHOAABCTBOM, BiAMOBIAHO 1O
POSIIOPANIKEHE, NOPYeHE MICBKOTO TOMIOBH, CEKPETaps MiChKOT P B MExKax
KOMIIETeHLT BiIxiny.



IIpaea nocagosoi ocotmn

OTpuMyBaTHi B YCTaHOBJIEHOMY MOPSAAKY BiJl TOCAA0OBHX OCi0, KEPiBHHUKIR
CTPYKTYPHUX TiJPO3AiNiB MiCbKOI panu, [iANpUEMCTB, YCTAHOB, OpraHizaliii
HeoOXigHi MaTepianu Ta iHhopMaLlil A7 BHKOHAHHA MOCAT0BHX 060B’A3KIB.

3amyyaTH GaxiBUiB IHIIUX CTPYKTYPHHX HiAPO3AiNIB MicbKOI panu o
PO3TIISIAY MUTAHB, WO HAJIEXHUTH 4O HOTO0 KOMIETEHLI].

bpartu y4acTs B oprasisalii Hapaj, ceMiHapiB, HaBYaHb, BUCTYNATH 3
iHQopMaiIMH, JOTIOBI AAMH.

Busuatu HOBI OpMH pOOOTH MiCIIEBHX pall, X OPTraHiB, CIPUATH X BTIJICHHIO
Ta 3aCTOCYBAHHIO B IIPAKTHYHIH poboTi.

Bparyu yuacTh B opramisallii Ta IpoBe/ieHHI INIEHAPHUX 3aCilaHb MicbKOl pajH,
3arajJbHUX 316paHHAX AeMmyTaTiB, MOrOIKYBAILHUX Pajax, KoJeril rojie mocTifHux
KOMICiHi, 3aCiTaHHIX TTOCTIMHUX KOMICIH.

BHocuTr nmponosunii kepiBEMOTBY Biazniny 1ono BoockoHaeHHS poboTr
Bigminy.

BianosigansuicTn

3acTyIMHHUK HaYallbHUKA BiAMITY Hece BiANOBidalbHICTS 3a:

- Pozsronomenns nosa cny:x60B0K0 HEOOXIAHICTIO BiAOMOCTEH, AKI MICTATHCA
y ¢ayx00BUX JOKyMeHTax, a00 CTATH BiJOMI BHACHIOK BHKOHAHHSI
Cy’)k00BHX 000B’I3KiB;

- JSIKicTh i CBO€YACHICTH BUKOHAHHS TIOKI4JEHHX Ha HHOTO MOCAJ0BHX
3aBN1aHb Ta 000B’S3KiB | HEBUKOPUCTAHHS HAJAHUX IIPaB;

- JoTpuMaHHS HOPM €THKH MOBeJiHKH ITOCaT0BOT 0COOH MiCLEROro
CaMOBPSTYBAHHS;

- ObmMmexeHHs, 0B’ A3aH1 3 MPUIHATTAM Ha CITyK0y B OpraHy MicIIEBOTO

CaMOBDSIIYBaHHS Ta Il IPOXOKECHHIM;

JoTprMaHHA IpaBHJI BHY TPIIIHBOTO TPYJOBOTO PO3NOPAAKY MICBKOI pay;

JOTpUMaHHs iHCTPYKUiH 3 OXOPOHH Ipari Ta IPOTHIMKEKHO] Ge3IeKH.

OznatfioMmeHUH () - ﬂ%ﬂ/’ﬁ%
o e owﬁ) -



